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XEER-NIDAAMEED TIRSI 4/2011

XEER-NIDAAMEEDKA GOLAHA
XILDHIIBAANADA EE KU SOO
BAXAY MAAMULKA
SHAQAALAHA XAFIISKA
GOLAHA DEEGAANKA

Madaama lama huraan noqotay in

Xafiiska  Golaha  Deegaanka ee
soomaalidu u dhinacyada
shagaaleysiinta, meelaynta,

Dalaacsiinta, Bedelaada iyo shaqo ka
caydhiinta iyo sidoo kale jango’ynta
fa’iidooyinka kala duwan ee cududa
shaqaale loo haggo loona go’aamiyo
gaab ka madaxbanaan saamaynta iyo

faragelinta hay’adda fulinta.

Madaama 62

godobka (1)) ee
bayaanka ku soo baxay dib u Asaasida
Xafiiska  Golaha

xeeriyay in xafiisku u yelanayo nidaam

Deegaanka lagu
u gaara oo lagu maamulo shagaalaha iyo
xirfadlayaasha xafiiska, loona baahday
in la soo saaro Xeer lagu maamulo

Shagaalaha Xafiiska;
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REGULATION NO 4/2019

ADMINISTRATION OF
EMPLOYEES OF THE OFFICE OF
THE STATE COUNCIL OF THE
STATE COUNCIL REGULATION

WHEREAS,
employees
that enable the office of the State

it is essential to issue
administration  regulation
Council of Somali Region to recruit.
assign, promote, Transfer and dismiss
employees of the Office as well as to
determine the salary and other benefits
of the it’s manpower in a manner free
from the interference of Executive

body;

WHEREAS, it is clealy stipulated under
Article 6(1, C) of the Proclamation to
Re-Establsih the Office of the State
Council shall have it’s own system for
governing the administration of the
is found

office’s Professionals, it

essential to issue these  employees

administration Regulation,
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Madaama la amiinsan yahay in la
xagiijiyo jiritaanka madaxbanaanida
xirfadeed iyo hay’addeed ee golaha si
loo abuuro jawii munaasib ah 0o u
masuuliyada balaadhan ee saran u ugu
guuto hab wafaagan gaab-dhismeed ku
jaango’an  halbeegyada  xafiisyada
Golayaasha garan iyo deegaanada dalka
lana soo saaro Xeer-nidaameed Xafiisku

ku maamulo shagaalahiisa 00 ku

saleeysan mabadiida asaasiga ee
bayaanka maamulka shagaalaha
dawladda.

Sidaasi awgeed, Golaha Deegaanku hab
wafaagsan godobka 6(1,J) iyo qodobka
11(1) ee bayaanka tirsigiisu yahay
181/2011 ee ku soo bhaxay dib u
Xafiiska

Asaasida Golaha ee

Deegaanka, waxaa la soo saray

X/nidaameedkani.

Qaybta Koobaad
Guud Ahaan
1. Ciiwaan Gabaan

Xeer-nidaameedkani  waxaa  loogu
<’ Xeer-nidaameedka
Xafiiska

Golaha ee Deegaanka Soomaalida, ee

yeedhi  karaa

Maamulka  Shaqgaalaha

tirsigiisu yahay 4/20011.

2. Qeexid
Haddaan haboonaanta eraygu macane

kale siin xeerkani dhexdiisa;

1. “’Deegaan’> waxaa loola jeedda
deegaanka soomaalida ee lagu
asaasay hab wafaagsan Qodobka
47%%(5) ee Jamuriyada Dimograadiga
Federaalka Itoobiya.

2. “’Golaha Deegaanka’’ waxaa loola
jeedda hay’adda sharci dejinta ee
Deegaanka Soomaalida ee lagu
geexay qodobka 48 ee Dastuurka dib
loo habeeyay ee  Deegaanka
Soomaalida.
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WHEREAS, it is essential to assist
employees of the office to discharge
their duties and responsibilities in a
transparent and accountable manner,
cognizant  of  their  professional
independence and their rights and duties
and based on the professional
independence of the office, it is

essential to issue a regulation
benchmarking the experience  of
Regional and National

parliamentary Institutions in

administering employees, and using the

basic principles of the State Civil
Servant Proclamation;
NOW, THEREFORE, The State

Council in accordance with Article
6(1,C) and 11(1) of the Office of the
State Council State Re-establishment
(Amendment) Proclamation No.
181/2019 it is here by proclaimed as
follows;

PART ONE
GENERAL

1.Short Title

These Regulations may be cited as the
“Administration of Employees of the
Office of the State Council, State
council Regulation No. 4/2019”.

2. Definition

In this Regulation, unless the context
otherwise requires:

1. "Region" means the Somali region
indicated under Article 47 (5) of the
the

Constitution of Federal

Democratic Republic of Ethiopia,

2. “State Council” means the Somali

state council established under
Article 48 of the
Constitution of the Somali Regional

State;

Revised
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3.

b).

1).

)2

6.

<> Xafiis”’ loola jeedda
Xafiiska Golaha Xildhiibaanada ee
Deegaanka.

waxaa

“’Shaqaale”’
shagaalaha si rasmiya uga hawlgala
islamarkaana ka mid ah shagaalaha
joogtada ee ka shageeya xafiiska oo
ayna ku jirin masuuliyiinta sare ee
Xafiisku.

“’Shaqaale ku meelgaadha’’ waxaa
loola jeedda markasta oo ay Xafiiska
soo wajaahdo marxalaad aan joogto
ahayn qofkasta oo si  ku
meelgaadhka ah loogu meeleyo boos
shago 00 rasmi ah. Haseahaate,
waxaa ka reeban gaybaha hoos ku
cad;

Shagsiyaadka Shagqo maalmeed
lagu shagaaleysiiyo lana siiyo
gunno Maalinle ah.

waxaa loola jeedda

Shagsiyaadka loogu meeleeyo
xafiiska si ay u korodhsadaan
Waayo aragnimo Xirfadeed ama ku
tababaris.

gandaraaslayaasha hab wafaagsan
heeshiiska ay xafiiska la galeen
iyadoo lacag la siinayo ka shageeya
hawlaha ganacsi ama
wajibaadkooda xirfadeed.

xirfadlayaasha hab wafaagsan
heeshiiska ay xafiiska la galeen
iyadoo la siinayo lacag sabaabo la
xidhiidha xirfada iyo takhakhuska
gaarka ah ay leeyihiin
awgeed,wakhtigiisa dheeriga ah ka
shageeya xafiiska.

ee

“Boos Shaqo’’ waxaa loola jeedda
xilka iyo masuuliyadaha ay xubno ka
tirsan shaqgaalaha xafiiska ay ciida
awooda u leh ay u xilsaartay inu
wakhtigiisa shago oo dhan u ka
shageeyo.

“’Dalaacsiin’> waxaa loola jeedda
hanaanka shagaale ka tirsan xafiiska
loogu meeleyo ama dalaacsiiyo
darajo ka sareeysa heerka booska u
hayay.
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3.

6.

7.

“Office” means The Office of the
State Council of Somali State.

“Employee” means a person who
has entered in to a permanent

employment with the office.
However, it shall not include head

of the office.

“Temporary Employee” means a
person who is employed by the
office for a job which is not

permanent in nature or

circumstances so requires to a
permanent position, however, that it

shall not include the following:

A. persons employed as daily

labourers who are paid on daily

basis;

B. persons assigned for

apprenticeship or internship at

the office;

C. persons who enter into a
contract with the office to work
for consideration and on the
basis of their own business or
professional responsibility;

D. Persons who enter into a

contract with the office to work
for consideration on part-time
due to their

basis special

knowledge and skills.

"position” means a set of current
duties and responsibilities assigned
by a competent Authority to be
performed full time by individual

Employee;

“Promotion” means the procedure of
assigning a civil servant to a higher
grade.
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10.

11.

12

> Masuul Sare’’ waxaa loola jeedda
madaxa iyo ku xigeenka xafiiska ugu
sareeya hogaaminta iyo maamulka
arrimaha xafiiska ama wakiilkiisa
sharciga ah;

“*Cadayn Caafimaad’’ waxaa loola
jeedda wargada cadaynta ee la
xidhiidha xalaada caafimaad ee
shagaalaha xafiiska ama lagu bixiyo
fasaxa caafimaad 00 ay bixisay
xaruumaha caafimaadka ee dalka
dexdiisa ee awooda leh bixinta
arrimahas ama cadayn caafimaad 0o
laga keenay dalka dibaadiisa 0o dhab
ahaanteeda ay laamaha awooda leh
S00 xagiijiyeen.

> Mushaahar’’ waxaa loola jeedda
Mushaaharka  salka  ah iyo
koroodhada xillilaha ah ee loo
jaango’yey in lagu bixiyo heerarka
kala duwan ee gaybaha shago iyo

koroodhsimaha kale ee goluhu
g0’aamiyo.
¢Xalaada shaqo’> waxaa loola

jeedda xidhiidhka guud ee shaqo ee
ka dhexeeya xafiiska iyo shagaalaha
ee arrimaha ay mid yihiin sacaadaha
shagada, Mushaaharka, fasaxyada
kala duwan, fayagabka iyo saxada
goobta shago, siyaabaha lagu
dhimayo shaqaalaha iyo kharaashada
ambabixinta iyo nidaamyada anshax-
maarinta iyo baadhista
cabaashooyinka iyo arrimaha kale ee
la halmaala.

. Dib u Meeleyn *> waxaa loola

jeedda iyadoo aan la soo dheejin
ogaysiiska  dalaacsiinta  shaqo
hanaanka hab wafaagsan qodobka
30% ee x/nidaameedkani xubinkasta
00 ka tirsan shagaalaha xafiiska
loogu meeleyo boos iyo mushahar la
mid ah booskii iyo mushaaharkii
hore ama boos iyo mushahahar ka
sareeya ama iyadoo laga duulayo
rabitaanka shagaalaha loogu
meeleyo boos iyo mushahahar ka
hooseeya booskii iyo mushaaharkii
hore ee u xubinku ku shageeyn jiray.
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8. “Head of the Office” means head

9.

10.

11.

12.

and deputy head of the Office or his
legal delegate who can also be cited
as top management of the office.

“A medical certificate” means a

certificate that describes the health
condition or prescribes sick leave
of an employee and that is issued
licensed

by a government or

private medical institution or
where the certificate is acquired
from abroad and verified by by the

appropriate authority;

“Salary” means base pay and
periodical increments authorized
for a grade of a class and step and
other increments approved by the

Council.

“Condition of Work” means the
entire field of relations between the
office and the employees and shall
also include hours of work, salary,
health

compensation

leave, and safety,

to employement
injury, retrenchment and severance
payment, disciplinary and
grievance procedure and any other

similar matters.

“’Redeployment’’means assigning
any employeee working in the
office to a higher position without
Announcing the position  for
promotion according to article 30 of
this  Regulation,or to similar
position of an equal grade and
salary, or to a lower grade where

the employee so agrees
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13.°Go’aan maamul’> waxaa loola
jeedda waxaa loola jeedda go’aanka
goraalka ah ama afka ah ee
masuulka sare ee Xafiisku ka gaadho
arrimaha lagu tilmaamay qaybta
10 ee X/nidaameedkani arrimaha
ay soo baadhan ee ay u soo gudbiyan
guddiga dhegaysiga cabaashooyinku
ama guddiga anshaxu ama arrimaha
ay habboon tahay inay eegan
guddiga anshaxu ee iyadoo la raaciin
gaab socodka iyo nidaamka u yaala
ama u toos uga go’aan gaadhayo
arrimaha kale ee sharcigu awood u
siiyay.

14.¢> Racfaan’> waxaa loola jeedda
hanaanka cabaasho liidii ku ah ama
lagu diidan yahay go’aan u gaadhay
masuulka sare ee Xafiiska loogu
dhaweeysto/gudbiyo maxkamada
sare ee deegaanka.

3:- Fasiirada Jinsiga

Arrimaha u x/nidaameedkani uu dhigay

labka, dhidigana wuu khuseeyaa.

4:- Xadka fulineed

X/nidaameedkani wuxuu dhagangal ku
yahay shagaalaha Xafiiska golaha
Deegaanka.

Qaybta Labaad

Hanaanka Shagaaleeysiinta lyo

Meelaynta Shagaalaha

5 :- Hanaanka Shagaaleeysiinta iyo

meelaynta shagaalaha

1. Hanaanka Meelaynta,

shagaaleeysiinta bedelaada

iyo
shagaaluhu wuxuu nogon mid ku
saleeysan 00

ahmiyada siinaya

heerka waxbarasho, waayo-
iyo

kartida u xubinku leeyahay. Hadaba,

araagnimada shago, anshaxa

xafiisku isagoo arrintani ka duulaya
ayuu markasta 00 u jiro boos banaan
WUXUU ku

meelayn gaab

shaqaaleeysiin,  dalaacsiin  ama

bedelaad.
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13. “Administrative Decision” means
any decision given by the Head of
The Office on matters specified
under Article 10 of this Regulation

and

of which reviewed

recommended to him by a
grievance handling committee or
disciplinary inquiry committee or
matters to be necessary to overrule
by the committee,or other matters
given by law to the committee,
either orally or in writing regarding
an employee subject to formal
procedure of Grievance Handling

Procedure.

14.”’Appeal” means a procedure
whereby administrative decisions
are to be reviewed by State Zonal
high court upon complaints of
employees aggrieved by decisions
of the head of the office,

3. Gender Expression

Any expression in the masculine gender

shall also include the feminine gender.

4. Scope of Application

This Regulation shall be applicable on
any employment contract between the

Office and its employees.

PART TWO
RECRUITMENT AND
NMENT OF EMPILOYEE

5. Recruitment of Employee

ASS|

1. Any appointment, assignment and
transfer of employee shall be based
mainly on educational qualification,
experience, ethics and performance.
Accordingly, the office shall fill
vacant

positions by transfer,

promotion and appointment.
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2. Agoonta iyo Kkhiibraada

baahan yahay boosaska shagqo waxaa

looga

lagu go’aamin/qeexi awaamiirta u

xafiisku soo saari doono.

6:- Heerka/iskeelka Mushaahar
1. Xafiisku

Heerka/iskeelka Mushaahar ee u ku

isagoo darsaya

dhagmayo ayuu u gudbin guddiga

xidhiidhinta arrimaha golaha si ay

uga go’aan gaadhan una
ansixiyan.marka la ansixiyona wuu
hirgalin.

2. Iskeelka/heerka mushaaharku wuxuu
tilmaami ama u yeelan mushaaharka
bilaawga iyo mushaaharka ugu
sareeya ee u ku dhamaado ee boos
ama darajo kasta oo shago iyo sidoo
kale, heer mushaahar koroodh ee had
iyo jeer la sameeyo.

3. Markasta oo dalka iyo deegaankaba
ay soo wajahan xalaado isbedelo
dhagaale hab wafaagsan mushaahar
koroodhka u deegaanku u bixinayo
/fulinayo waxaa la suurtogalin in
shagaalaha  xafiiskuna ay ka
fa’iidaystan mushaahar koroodhkaas.

7:-

Sinaanta __Mushahaarka _ ee

Boosaska isku midka ah

Dhamaan Boosaska shaqo ee isku

midka ah waa inay lahaadaan sal

Mushahaar oo isku mid ah.

8~ Bixinta Mushaaharka

Xafiisku

dhamaadkeeda u Mushaaharka siiyo

waa inuu Bilkasta
Shagaalaha ama Wakiilkiisa Sharciga

ah.
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2. The office shall issue detail
guidelines on recruitment,
promotion and  transfer  of
employees.

6. Salary Scale

1. The office shall study its salary scale
and benefits and submit the same to
the Coordinating Committee of the
council; and upon approval supervise

their proper implementation.

2. The salary scale shall contain the

base, maximum pay and step

increments of each grade.

3. When due to national and Regional
economic changes and other relevant
conditions, The state government
grants  salary  increment, the

employees of the office shall be

beneficiary.

7:- Equal Pay for Equal Work

All positions of equal value shall have

equal base salary.

8. Payment of Salary

The office, shall, at the end of every
month, make payments of salary to

employees or their legal representatives.
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9:- Mushaahar koroodhka
shagaalaha

1. Xafiisku Mushaahar  koroodhka
shagaalaha wuxuu ku saleeyn
islamarkaana u hirgalin  isagoo
halbeeg uga dhigaya natiijada

giimaynta waxgabadka shaqo.
2. Mushaahar koroodhka

shagaalaha xafiiska ee natiijadooda

la siinayo

giimaynta waxgabadka shago yahay

natiijo waxgabad 00 heer

dhexdheexaad ah iyo wixii ka
sareeya waxay nogon labadii sanoba

mar.

10:- Hanaanka Xayiraada lyo Jariida

Mushaaharka

1. Waxaa reeban in Mushaaharka
shagaalaha xafiiska lagu xayiro ama
lagaga jaro (Qgaab ka baxsan
sabaabahani:

b). haddii qofka shagaaluhu u qoraal
ku cadeeyo raali ahaanshihisa;

t). amar maxkamadeed;

j). hab wafaagsan siyaabaha sharcigu
Xeeriyay;

2. Cadadka  mushaahar ee hab
wafaagsan fargada laad (t) iyo (j) ee
godobkani mushaaharka shagaalaha
laga jarayo kama badnaan karo 1/3
(sadeex dalooloow meel mushaahar
qofka.

11:- Gunooyinka kala duwan

1. Guno kasta waxaa la bixin kara oo
kaliya marka lagu ganco inay lama

huraan u tahay hirgalinta shagada

dawladda.

2. Xafiisku isagoo darsaya
islamarkaana una gudbinaya
Guddiga  Xidhiidhinta  arrimaha

golaha oo u ka ansixin noocyada
gunooyinka iyo lacagaha kala duwan
ee loogu baahan yahay taabogalinta
dawladda

hawlaha ayuu

dhagangalin.

9. NA Lav@H F1L

1. PA/0k w T ¢ Lao@H
oY POLETTHT Ne- hA909°
°HS  om AR Novov(lot
LGN

2. ATONG hHLE DAL U1 PA7¢-
héaq09°  9°HS oms AT
PA/NE weTT  PULOAMma-
PLao@H BN, ONCU-AT Gook
LGN

10. ¢Lav@H NP7  DAPHS
0AaoRLT

1. ?&x/0t wet§ Lao@H:-

v/ wetEme OPTET MR UG
AN :

N NECE 0 HOMH:

A/ 0h? O FL11I®- aow it
navrT anteC ASLH op9e

APLT ALTAI:

2. N0V A%7Px 700 ATPX 1/0/
mL9° /h/ aowlid awitE
LaoMH N m¢- PP Lmar
nLao®h- Ae wirky
HALNATI:

11:- AA AL AR ANAT

1. 75 »-9° AlA Po.hd.Na-
Cav 3 7% Vad s NS m7
aNdAL PSS AT NF -

2. X/ ”em7 NS m7
CoLEeN4ANT AL Af faNi
929775 NG LT aoMm’y

N7I7S TS AoonC 0 APCO
NMON7 +70EP LLCIN::

9.:-Increment of Salary

1. Periodical salary increments to be
made to employees shall be based on

their performance evaluation results.

2. Employees obtaining an evaluation

result of satisfactory or above
satisfactory shall be entitled to a
salary increment to be made every

two years.

10. Attachment and Deduction of

Salary

1. The salary of an employee may not
be attached or deducted except in
accordance with:

A. a written consent of the
employee;

B. court order; or

C. The provisions of the law.

2. Monthly deductions from the salary
of an employee to be made pursuant
to Sub-Article (1) (b) or (c) of this
Article shall not exceed one third of

his salary.
11:-Allowances

1. Any allowance shall be paid only for
the purpose of carrying out the

functions of the civil service.

2. The Office shall undertake studies on
the types and payment of various
allowances and submit the same to
the Council of Ministers and, upon

their

approval, supervise

implementation.
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Qaybta Sadeexad

Hanaanka Qorshaynta Cuduuda

Shaqgaale, Hawlgalinta Shagaalaha

lyo fulinta Qiimaynta Waxgabadka

Cutubka koobaad

Tartansiinta, xulashada iyo

shagaaleeysiinta Shagaalaha

12:- Qorshaynta Cuduuda Shagaale

1. Ula jeedada Qorshaynta Cuduuda
Shagaale waa in xafiisku ku
talaabsado talaabooyin waxtar u leh
taabogalinta ujeedooyinka ku cad
gorshaha istaraatiji islamarkaana u
sadaaliyo baahida cuduuda shagaale,
si u uu dhamaystiro nooca iyo tirada
cuduuda shagaale ee u uu baahan

yahay, u horumaariyo, u hanaan

haboon munaasiba u
adeegsado/fa’iidaysto islamarkaana
isagoo markasta giimaynaya

natiijada laga gaadho u hagaajin iyo
horumaarin u ku sameeyo.

. lyadoo laga duulayo qorshaha
istiraatiji ee xafiiska ayaa darsi isla
markaana u meel marin qorshaha
gaaban, dhexe iyo mudada fog ee
cududa da’deed.

. Boosaska shaqo ee banaan waxaa
lagu buuxin karaa cududa shagaale
iyadoo laga duulayo qorshaha
cuduuda shaqgaale ayaa lagu meeleyn
gaab dalacsiin ama shagaaleyn ama
badalaad ama dib u meelayn.

. Guddiga  xidhiidhinta

Goluhu wuxuu soo saari awaamiir

arrimaha

faahfaahsan oo ku wajahan gorshaha

cuduuda da’deed.

neA otk
A A@- DL 0PL: hA wetTT
PPt WS Pl hEART°
0LF A7
wetg QA gvoohovi avd LTS

aPmCc

12 A Q@ DA 6%

1. PA@ LA 0P 97T A/
Noké-EEne 0P AL
gtboom-tr  GATILF AY9aNT
PAD DA GFATT Aoo L

o904 N7 ehHm- SLA
(1ETATAS v+ A%799A ¢
ACINYTTE DA AaomP9®

P99.0M ACI°SLT7 Aao@m-NLSG
omE79° NP
L U L A I TORE

hP1a0]ao

atvket8%n 0987
awlt  (NKLT ChRCE
PaohpAFS  PLE9° Al Phar
6T 7 WL e B i SR b [ VA
ML hdH:

2. PR/0AG

3. A Pheé- oof0FT (Wi
MNeH  PULFAD PO DLA
O0PLT oowl 9184 NRLE
0L L9 NPmC ®LIe:

NHao-a-C nLI° NLEAL A
LUGA::

4. f9°C 0k ST ANTANS
itk O DRA OPLy
N-taoAn-t+ HCHC avavl P

POMA::

. Vacancies may be

PART THREE

Human Resource Planning, Staffing

and Performance Evaluation

CHAPTER ONE

Selection and Recruitment

12. Human Resource Planning

. The purpose of Human Resource

Planning shall be to enable the office
to take measure to meet the objective
specified in the strategic plan, to
forecast its human resource demand,
to acquire human resource in the right
number and type, to develop and
properly utilize it, monitor and

evaluate its result and make
corrective measures from time to

time.

. The office based on its strategic plan

shall prepare and implement short,
medium and long term human
resource plan.

filled through
recruitment, promotion, transfer or

deployment on the basis of the human

resource plan.

. The coordinating committee of the

Council shall issue detailed guidelines

on human resource planning.
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13. boosaska banaan oo lagu buuxiyo

shaqaale
1. Boosaska shaqo ee banaan waxaa

shagaalaha lagu meeleyn oo kaliya

gofka buuxinaya shuruudaha
aqooneed iyo khibradeed ee booska
shago u baahan yahay islamarkaana
intuue tartamay, tartamayaal kale
ugu dhibcaha sareeya.

2. Inkasta oo ay jiraan arrimalo lagu
xeeriyey koobaad ee

Qodobkeni

xafiiska gaab meeleyn, dalacsiin iyo

farqada
marka  shagaalaha

dib u meeleyn loogu ku buuxinayo

00 dhibcahoodu ama natiijadoodu

isku mid (legtahay) ama isku

dhawdahay waxaa mudnaanta la

siin:-

b) Tartamayaasha/codsadayaasha/
haweenka ah

t) Dadka laxaadka la’/nafaada ah

j) Dadka deegaanka u dhashay iyo
kuwa luugada shago ee

deegaanka ku hadla;

3. Bayaanka ku soo baxay hawlgalinta
shaqo ee dadka laxaadka la’/nafaada
ah ayaa dhagangal ku ah macnaha

dadka laxaadka la’.

14. Qaybaha aan u Qalmin

Shagaalenimo

1. Dadka ku cad gaybaha hoose looma
gaadan karo inay xafiiska shagaale
ka noqdaan.

b) Cidkasta oo da’diisu ka hooseyso
18 (sideed iyo toban) sano jir.

t) Cidkasta oo ku sifoowday
amaano lunsi, xatooyo iyo
isdabamarin o0  maxkamada
awood u lihi ku xukuntay
islamarkaana mudo cayiman laga
xayiray;

j) Cidkasta oo aan diyaar u aheyn
inay hab waafagsan Qodobka 18
ee xeerkan ay marto dhaarto.

13. AT P24 avf0F7 W15

NA’10.eH

1. MnGF P4 ao@l AL Wit
Lo.ao LN - A e- aof [}
L.mP @7 1447, The
Po9.L79AG  hANT D88 LPT
IC ToALC Nhm, LAm- UPT
7Y NF -

2.Pv  ArPR 100 ATPR /1
L7012 N.59° PA/Nk:
Wt PTCT LLET ALTH
AT LALA 04090 NO-LLC

O3 TF@ Alrdh ©LI° tdi-dN,
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U/ 0 hoo 0T

A A THESTET

d/ ANAN TOALTS ChAANT Phd-

L +G6PF PeTe
LAMA::
3. 470N MA@ AN THSTET

Pl Pl APE 0N AhA
5T e rOma FCAT AHLY
ATPR 1427, BUPGA::

14, APLATTE AovebmC P7IL0F A
[y 0 s
1. e7Lhkat PR/ E wetE P
A+Mms. h@TNI™:-
U/ 6&°%m hl18 Gaoil- (\FF PUPY:

A PaZCrl T1HEAT PACHTS
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13. Filling of vacancies

1. A vacant position shall be filled only

by a person who meets the
qualification required for the position
and scores higher than other
candidates.

2. Notwithstanding the provisions of
Sub-Articles (2) of this Article, in
recruitment, promotion and

deployment preference shall be given

to:

A. female candidates;

B. candidates with disabilities; and

C. Citizens of members of
nationalities comparatively less
represented in the government

office,
Having equal or close scores to that

other candidate.

3.Those who are Citizens of Region and
speakers of the State working language

shall be given priority.

14:- Eligibility for Recruitment by the
Office

1. The following persons shall not be

eligible to be recruited by the office:

A. A person under the age of 18

years;

B. any person who has been
convicted by a court of competent
jurisdiction of breach of trust,

theft, or fraud;

C. Any person who is unwilling to
take oath fidelity under Article 18

of this Regulation.
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X) lyadoo ay jirto arrimaho lagu
tilmaamay xarafka (t) ee Qodob
hoosaadkani cidkasta oo xafiiska
00 dawladeed sababo anshax xumo
shagada looga eryey oo mudadii
talaabada laga gaaday ayna mudo
shan sano (5) ahi ka soo wareegin.

2. lyadoo aan la eegayn arrimaha lagu
xeeriyey Qodob hoosaadka (1,b)
xafiisku wuxuu awaamiir ka soo
saari kara hanaanka lagu
shagaaleysiin karo iyo xaaladaha
shaqo ee dhalin yarta da’doodu ka
sareyso afar iyo toban sano kana yar

tahay sideed iyo toban sano.

15. Shaqgaaleysiinta Ajaanibka

lyadoo ay sideeda tahay arrimaha lagu
sheegay  Qodobka 5  Qodob
hoosaadkiisa (2) ee Bayaanka xadaynta
Xuquugaha Qurba joogta asal ahaan
kasoo jeeda Dalka ee tirsigiisu yahay
270/2002 iyo Qodobka 22(2) ee
x/nidaameedkani, Qofkasta oo ajaanib
ah looma qadan karo Shagaalenimo

Dawladeed.

16:- Soo Dhejinta Boosaska Banaan

iyo gaadista imtixaanka

1. Haddii xafiiska u ka banaan yahay
boos shago, si loogu tartamo wuxuu

soo Dhejiyo ogaysiis.

2. lyadoo ay sideeda tahay Arrimaha
lagu sheegay Qodob-hoosaadka (1)
ee Qodobkan marka ay jirto
gabaabsi dhinaca Xirfadleyaasha uu
boosku u baahanyahay, xafiisku
waxa uu isaga oo xidhiidh Ia
samaynaya Xarumaha
Waxbarashada Sare bixiya wuxuu
gaab tartan ku shaqgaaleysiin karaa

Xirfadleyaasha cusub.

ao/ PHY ATPR T00 WTPR LLA
+é /N RItEMNE S
nIEm-9°  aorlf 0
N&.0TA?  1&AT R et
hwe- erASNTE wethd
ne ntOsott LR E9ee
a0t Goot povooAt:
Nét:

2. PV ATPR IO ATPR /1/U/

£ LSCI° 6L Tm hand-
hél oo AL PUPST@7
ahd- Q9 Govt PATPNT@-
OMNFTF NA“LPMSN7S nA
P2l UpITF@ Rk aoavd @
ALOM LTAN::

15. hA@-B* VIC WIT $TC

Patexg  OAE PP P
W7 0 FoAe hW1e-Tar e1aee
ooV F FMmPol A%1LL7 oM@
APE &TC 270/2002 A7PR 5 10D
ATPR (2) AS PHY RPN AR
2212/ witm0E i Bk
ATERER PAPT O@ Moo /7T
wetsrt APmC hLTAI::

16:- “hF@oEf WAID-NTHS APTC
NA“LAT &S

1. Z/0E ast ee 03 ASLa-
(BN UL neyao-"-t
AGOAVETT av 2('H 00T

2. PLY  AFPR 700 ArPR /1)
L3014 X/ 0N AL
ATLT aANTFa- ao-@ DF
he 5 F9uCt ke OC
7 MeemC 9P
oo I0H ADSLEC PTC avdA9°
LTAN::

D. Without prejudice to Sub-Article (1)
(B) of this Article a civil servant who
has been dismissed on grounds of
disciplinary offence, before the lapse
of five years from the date of his

dismissal.

2. Notwithstanding Sub-Article (1) (A)
of this Article, the Office may issue
directives on circumstances in which
young persons above the age of 14
under 18 may be appointed as
employees and on the conditions of

service applicable to them

15.- Employment of foreigners

Without prejudice to the provisions of
Article 5(2) of the proclamation
providing foreign Nationals of Ethiopian
Origin with certain rights to be exercised
in their country of Origin Proclamation
No 270/2002 and Article 22(2) of this
this Regulation, a person who is not an
Ethiopian national may not be eligible to

be a Civil Servant.

16:- Vacancy Announcement and
Examination for Recruitment

1. The office shall advertise every
vacant position to be filled by a new

employee.

2. Notwithstanding Sub-Article /1/ of
this Article, whenever there is
shortage of professionals in the labor
market, a government institution may
solicit graduates of  higher
educational institutions for
recruitment in cooperation with the

institutions.
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3. Xafiisku wuxuu soo saari awaamiir
faah-faahsan 0o lagu haggo
hanaanka fulineed ee
shagaaleysiinta.

17:- cadaynta caafimaad iyo dambi

la’aanta

lyadoo u sidiisa yahay arrimaha lagu
137 (2) ee

tartamekasta 00

tilmaamay qodobka
x/nidaameedkani
maray imtixaanka tartanka oo ugu
dhibco sareeya si loo xagiijiyo inu
caafimaad ahaan iyo jumri ahaanba u
bixin adeega shagaalenimo dawladdeed
marka laga reebo cudurka
HIV/Aldhiska / waxaa looga baahan
yahay inu xaruumaha caafimaadka ee
awooda u leh ka keeno cadaynta
baadhista caafimaadgab iyo sidoo kale,
sida u dhigayo farqada laad ee qodobka
142 (1,1  ee

dambiyada

x/nidaameedkani
lagu tilmaamay inu ka
madaxbanaan yahay oo una ku sifoobin

u cadaynta dambi la’aanta ka keeno

booliska.

18:- shaqaaleeysiinta _iyo dhaarta
shagaalaha

1. Xubinka loo  xushay inu ku

guulaystay booska shago waxaa la

siin wargad shagaalenimo oo muddo

tijaabo ah 00 u  saxeexay
hantidhawrahaa guud ama masuulka
kale ee loo wakiishay shagaaleynta
shagaalaha 0o ay ku cadahay magaca
booska shaqo, heerka/daraajada lagu
meeleyay, mushaaharka loo fasaxay
iyo maalinta u shagada bilaabayo oo
ay ku lifaagan tahay shago geexista
hawlaha shaqo ee u gabanayo.

2. Qofka

shagaale ka nogdo ka hor inta una

loo xusho inuu xafiiska
bilaabin shagada waa inuu ku dhaarto

sidan:

3. A/ AAPTC 7hd909° avavld @
LOMA::
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2. PTePmi®- PR/NE WEtE ¢
hoofooq. (4 PUL0HA7  P0-
av'] CLARTIN:-

3. The office shall issue directives with

regard to advertising vacant positions,

17. Medical Certificate. Police Record
Good Ethics

Notwithstanding the matters provided
under Article 13/2/ of this Regulation,
The the

examination and scored the highest

candidate who passed
mark from among the competitors shall

submit medical certificate except

HIV/AIDS test to prove his fitness for
service and police certificate that he has
no police record with regard to crimes
referred to in sub-article /1/ (b) of
Article 14 of this Regulation and has to
bring evidence from authorized person

where he/she was living.

18:- Recruitment and Oath of Fidelity

1. A newly recruited employee shall be
served with a letter of probational
recruitment, signed by authorized
official of the office, stating the title
and grades of his position, his salary
and date of commencement of his
recruitment, with

together job

description of his position.
2. The recruited employee shall before

commencement of his work, take the

following oath of fidelity:
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“Aniga oo ah
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WAl hoag® e LeC?
0415 05775 7
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A B being an employee

oo xafiiSKa shagaale ka ah waxaan of the office of The State Council,

ku Dhaaranayaa inaan Si

solemnly and sincerely to faithfully serve
daacadnimo ah, Sinaan iyo Anshax
the people and execute government

suuban leh aan ugu adeegi doono ] _
Shacabka una fulin doono I Ve e PU7cE? V7T policy, and to respect at all times the
Siyaasadaha Dawladda iyo in aan u NS oy T constitution, laws of the country and

ethical directives of the office, to respect

hogaansami doono dastuurka &

SOPU-135 MW7 WLI° Nhrd-(
N720°PCr  Ptovlii-17  AnA
N?735w-9° NN 7NE
AIQUI° Poo} 777 F TANPTF
NvL B9° PO A2INU-:

sharciyada kale ee Deegaanka iyo the House'’s dignity and not to disclose
dalkaba,

cidna u bandhigin sirta lagu Xeeriyay

isla markaana in aanan to any party information that is revealed

w77 . .
to me by reason of my duties and is

Sharciyada ama hab dhaganka shago classified as secret or confidential by

ee aan ku ogaaday shagada eed”
uog y shagada awg law or standard transparent procedure”.

19:- Jaango’ynta xaadiga

19. (A aoPMméf Lav®@H hDANT?

Mushaaharka shagaalenimo 19:- Determination of Starting Salary

1. 2175 ®m9° hl0 tFPMé NX/NE
weAEF PLao@mH

shagaalenimo u gaadanayo waxaa
loo fasaxi oo loogu ilaabi salka
booska, hab

wafaagsan iskeelka mushaahar ee

mushaaharka

shagaalaha Xafiiska ee loo cayimay
gaybta shago ee u ka tirsan yahay

booska shaqo ee lagu meeleyay.

AlhA
aowldt oA P
ool ATLTINT RN e
e ton1o- aoyy Lav@H

LhéAPA::

. Ak hootd Loo@H 10 ANA°

be paid the base salary as fixed by the
office salary scale for the position he

has been appointed.

2. The office shall

directives on the circumstances in

issue detailed

which government institutions may

decide to pay a higher base salary to

2. Guddiga  xidhiidhinta  arrimaha lovnd.A AavdmC new recruits and the directives may
goluhu wuxuu awaamiir ka soo saari NA“LTNVF@  P¢- oo include the types of position, the
hanaanka boosaska shaqo ee gofka PLNLANTT  RLEBT vl DT extent of departure from the base
la shagaaleeysiinayo loogu fasaxi POLINTF®7  PLav U'e 3G salary, the eligibility criteria and

karo  mushaahar ka  sareeya
ah/salka,

daraajada mushaaharka lagu siinayo,

mushaaharka bilaawga
shuruudaha shardiga u ah ee loo
baahan yahay in la wafaaqo ee lagu
mutaysanayo iyo arrimaha kale ee la

halmaala.

20:- Mudada Tijaabada ah

1. Ulajeedada mudada tijaabadu waa in
gaab ku saleeysan dabagal lagu
xagiijiyo  kartida waxqabad ee

shagaalaha cusub ee la hawlgaliyay.

ANT I VB3 PT hhooAnt
HCHC avavldf LMANN::

20. fav-hé- 1R

1. fao-hé- MR 9077 WAON O HPmML

e/ wetd na
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Vel

other relevant matters.

20 Probation period

1. The purpose of probation period shall
be to ensure the competence of a
newly recruited employee through

follow up of his performance.
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. Mudada Tijaabada ah shagaalaha
Xafiiska lagu qoray lagu tijaabinayo
boosku waa lix bilood, hase ahaatee
haddii hawl karnimadiisa laga
shakiyowaxaa loogu dari kara sadex

bilood oo dheeraad ah.
. Wagqtiga

Shagaalaha, shagaaleyntiisa waxa la
joojin karaa hadii Natiijada cel-
celiska ah ee Shagaaluhu ay nogoto

mid ka  hoosaysa

dhexdhexaadka ah ama ayna ka
sareynin Heerkii hore marka loogu

daro mudada dheeraadka ah.

. Hadii shagaalaha tijaabada ku jira

u shagada uga

sababo la xidhiidha dhaawac
ama xanuun shagada ka soo
gaadhay awgeed, iyadoo aan laga
hor imaanayn shuruudaha Qodobka
58% qgodob hoosaadyadiisa (2)
iyo(3) ee x/nidaameedkani waa in
tijaabadii  u hadhsanayd looga

bilaabo maalinta uu bogsado.
. Hadii  shagaalaha

tijaabada ku jira kaga magan
yahay shagadiisa sabab ka baxsan
awoodiisa 0o aan ka badnayn Hal bil,
waxa uu sii bilaaban tijaabadii
mudada u hadhsanayd laga bilaabo

maalinta uu shagada ku soo nogdo.

. lyadoo ay sideeda tahay arrimaha
lagu sheegay Qodob-hoosaadka (5)
ee Qodobkan, haddii Shagaalaha
xafiisku uu uga magnaa Shagada
sababo la xidhiidha Dhalmada,
Muddada u hadhsana ee Tijaabada
waxaa loo Dbilaabi marka uu

dhamaysto fasaxa dhalmada.

. Haddii aan si kale loogu sheegin

xeerkani

Muddada Tijaabada ah waxa uu
leeyahay xuquuq iyo wajibaad la
siman Shagaalaha Rasmiga ah ee
dhamaystay Muddada Tijaaabada ah

Tijaabada ah ee

Halbeega

habsamo

xafiiska ee

Shagaalaha ku jira
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. The probation period of an employee

shall be six month; however, if the
performance of an employee is below
satisfactory the probation period shall

be extended for further three months.

If an employee has not obtained
satisfactory ~ performance  result
during extended probation period he

shall be dismissed.

4. without prejudice with the provsions

under sub-article /2/ and /3/ of
Article 58 of this Regulation, Where
the employee on probation is absent
from his work due to employment
related sickness or injury, he/she
shall be allowed to complete the
remaining probation period following

the date of his/her recovery .

. Where an employee on probation

period is absent from his work due to
a force majeure for a period less than
one  month, the performance
evaluation shall cover only the period

in which he was present at work.

6. Notwithstanding the provision of

sub-Article (5) of this Article, an
employee on probation is absent due
to maternity leave, for a period of
more than one month,' she shall be
allowed to complete the remaining
probation period following the end of
her maternity leave. However, that if
her absence is less than a month, her
evaluation will cover only the period

in which she was present at work.

. Unless otherwise provided in this

Regulation, an employee shall have
during the probation period, the same
right and obligations that of an
employee who has completed his

probation.
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21:- Shagaalenimo Rasmi ah
4 21:- 71, WEAT hhao Py 21:-Permanent appointment

1. Shagaalaha dawladda ee mudadii

tijaabada dhamaystay ee giimaynta
waxgabadka shaqo ku guulaysta
natiijo dhexdhexaad ama natiijo sare
waa in la siiyo Wargad cadaynaysa
shagaalenimo rasmi ah;

. Shagaalaha ku jira mudadii tijaabada
Haddii lagu guuldaraysto in uu
giimeeyo waxqgabadka shagaalaha
ka hor inta aanay dhamaan mudada
tijaabadu iyadoo ay sideeda tahay
masuuliyada la xisaabtanka
masuulka ay khusayso waxa la

suuragalin in giimaynta waxgabadka bil

22:- Shagaaleyn Ku Meelgaadh ah

. lyadoo ay sideeda tahay arrimaha
lagu sheegay Qodob-hoosaadka (2)
ee Qodobkan, xafiisku wuxuu
Shagaale ku meelgaadh ah u Xulan
karaa Qof marka Shagada uu
gabanayo ay tahay mid aan Joogto
ahayn, hase ahaatee xafiisku waxa uu
u Xulan karaa Qof si ku meelgaadh
ah isaga oo Boosku yahay Mid
Rasmi ah hadii ay jiraan Xaalado
lagu ganci karo.

. Xafiisku boos shago oo u baahan
takhakhuus sare oo xirfadeed waxa
uu si ku meelgaadh ah ugu Xulan
kara qof Ajnebi ah, marka lagu ganco
in Agoonta iyo Xirafada uu u
baahanyahay booskaasi gaab
Dalacsiin, bedelaad ama
Shagaaleysiin una buuxin Karin qof
Muwaadin ahi.

. Xafiisku wuxuu soo saari awaamiirta

faah-faahsan oo geexaysa hanaanka
shaqgaaleysiinta  shaqaalaha  ku
Meelgaadh ah, Xuquugaha iyo
wajibaadka ay yeelanayan iyo sidoo
kale, xalaadaha shago ee loo
ilaalinayo.
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1. Where the employee on probation
has recorded satisfactory or above
satisfactory performance result, a
letter of permanent appointment

shall be issued to an employee.

2. If performance evaluation result of
an employee. on probation is not
evaluated before the expiry date of
the probation period and without
prejudice to the responsibility of the
official concerned, the performance
,evaluation shall be -carried out
within one month following the

probation period

22:-Temporary Employment

1. Without prejudice to sub-article (2) of
this Article, the office may appoint a
temporary employee only for a job
which is not of a permanent nature;
provided, however, that it may, where
circumstances so require, appoint a
temporary employee to a permanent

position.

2. The office may appoint a foreign
national on temporary bases, where it
is proved that it is impossible to fill a
vacant position that requires high
level professional by an Ethiopian
through  promotion, transfer or

recruitment.

3. The recruitment of temporary
employee of an Ethiopian or a foreign
national, their rights and obligations
as well as the conditions of work
applicable to them shall be prescribed
by a directive to be issued by the

office.
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QEYB-HOOSAADKA LABAAD
DALACSIINTA

23. Ujeedada Dalacsiinta

Dalacsiinta waxaa loo bixin si kor
loogu gaado/ hagaajiyo islamarkaana
horumaariyo natiijada waxqgabad ee

xafiiska iyo Dhiirigelinta Shagaalaha.

24 Hanaanka Xulashada Dalacsiinta

1. Shagaale kasta oo dhamaysta
Mudada Tijaabada ah waxa uu xag u
leeyahay inuu u tartamo Dalacsiinta
hadii aanay ka reebin arrimaha lagu
xeeriyay Awaamiirta ku soo baxday
hanaanka fulineed ee Dalacsiinta.

2. Inkasto ay jiraan arrimaha lagu
xeeriyay farqada laad ee qodobkani
xafiisku xalaadaha hoos ku cad
awgeed, ayuu boos banaan u tartan
la’aan qaab dalacsiin shagaale ugu

meelayn karaa.

b). haddii ayna jirin tartamayaal 0o
shagaaluhu buuxinayo anshaxa
iyo agoonta iyo khibraada
booska shaqo u baahan yahay;

t). marka shagaalaha lagu soo
xushay anshaxa iyo sumcada sare
ee u xafiiska u dhex leeyahay loo
arkay inu yahay shagaale ku
sifoobay hormoodnimo ku
dayaasho mudan islamarkaana u
buuxiyay shuruudaha agoonta iyo
khiibraada ee booska shaqo looga
baahan yahay ama inu buuxiyo
mudada adeega ee uga hadhsaani
ayna hal sano ka badneyn.

j). haddii shagaaluhu booska shaqo
u muddo hal sano ah ama muddo
ka badan u gaab kusimenimo u
kaga shageeynayay 00 u muujiyay
akhlaag iyo anshax suuban
islamarkaana u ku sifoobay natiijo
waxgbad oo fiican una buuxinayo
shuruudaha looga baahan yahay
boosku ama mudada u ku buuxin
karo ayna ka badneyn hal sano.
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CHAPTER TWO

Promotion

23._ Objectives

Promotion shall be given for the purpose

of enhancing the performance and to

motivate the employees.

24:- Selection for Promotion

1. Any employee who has completed
his probation may compete for
promotion internal vacancy
advertised by the office, unless he is
prohibited by relevant directives on

promotion.

2. Notwithstanding with provisions
under sub-article /1/ of this Article,
the office can fill a vacant position
through promotion without
Competition on the following

conditions;

A. Where there is no a candidate who
full-fills  the ethical standard,
qualification and expertise
requirement;

B. an employee who has demonstrated
outstanding performance and high
ethical standard as well as found to
be comptetent qualifies for the
requirement of the post or it is about
one year to remain to fulfill ;

C. an employee who has been assigned
as Acting Assignment for a period
of one year and above,
demonstrated outstanding
performance on acting capacity as
well as full-fills the qualification
requirements and has recorded
satisfactory or above satisfactory
performance result but one year

ahead of experience is remaining to
qualify .
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X). jagada/booska u baahan qof ku
sifoobay hab dhagan iyo akhlaaq
sare 0o anshax haddii lagama maar
maan loo arko in lagu meeleyo
gofka u akhlaaqg iyo anshax suuban
[fiican.

3. Xafiisku waxa uu soo saari karaa
Awaamiir faah faahsan oo ku

saabsan hanaanka iyo nidaamka

Dalacsiinta.

25. Burinta /Ka Nogoshada
Dallacaada

Dallacaada lagu mutaystay ama helay
cadaymo been abuur ah ama lagu
bixiyay qgaab balmarsan sharciga,
iyadoo ay sideeda tahay u goolanaanta
/la tiigsiga talaabo anshax amarin ama
xeerka cigaabta, markasta ayaa la burin

/laga nogon Kara.

Qayb-Hoosaadka Sadexaad

Bedelaada lyo Dib U Meelaynta

26. Bedelaada xafiiska Gudihiisa

1. Xafiisku isagoo raacaya hanaan

ay ku dheehan tahay hufnan

markasta 00 uu lagama
maarmaan u arko waxaa uu
shagaalaha xafiiska u bedeli kara
iyo
mushahar le'eg ama Booskale 00

boos kale o0 darajo

shaqo oo xafiiska gudihiisa ah.

2. lyadoo ay sideeda tahay Arrimaha
lagu sheegay Qodob-hoosaadka (1)
ee Qodobkan, Shagaalaha iyada oo
aan wax ka bedel lagu samaynayn
Mushaharkiisa waxaa
karaa Boos kale 0o shago Muddo
aan ka badnayn Hal Sano iyada oo
aan lagu xisaabtamayn derajada
booska iyo Nooca Shagada ee la
Qabanayo si looga hortago Khatar
soo fool loo yareeyo
Dhibaatada ay keensanayso
khatartu.
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D. Where the vacant position requires a
high ethical conduct as it is found
necessary shall be promoted to the
vacant post an employee with the

better ethical conduct.

3. The office shall issue detailed
directives on the promotion of the

employees.

25. Revocation of Promotion

A promotion obtained on the basis of

fraudulent evidence or granted in
contravention of the law shall, with out
prejudice to disciplinary and criminal

liability, be revoked any time.

CHAPTER THREE

Transfer and Reassignment

26:- Internal Transfer

1. The Office may, whenever necessary,
based on a transparent procedure,
transfer an Employee to another
similar position of an equal grade and
salary or to another place of work

within the Office.

2. Notwithstanding the provisions of
Sub- Article "(1)of this Article, an
employee may, without affecting his
salary, be temporarily assigned to
another position, for not more than a
year, irrespective of the grade or type
of functions where it is required to
prevent the occurrence or rectify the

damage of any disaster to the Office..
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3. Marka cadeyn Caafimaad lagu
cadeeyo in shagaalaha dhamaystay
Wagtiga tijaabda ah aanu sii wadan
karaynin Gudashada waajibaadkiisa
ama uu ku noolaado Goobta shaqo.
b). waa in loo bedelo Boos kale 0o ku
haboon oo darajo ahaan la mid ah

haddii ay suurtogal tahay ama;

t). Boos darajo ahaan ka
hooseeya haddii boos banaan
00 la darajo ah aan la helayn
islamarkaana uu raali ka yahay in
loo bedelo boos darajadiisu ka

hooseyso midka uu ku
goranyahay.
4, Haddii booska shagaalaha si

rasmi ah loo baa’biiyo waa in
loogu bedelo boos kale oo la
derajo ah isla xafiiska gudihiisa.

27. Hawlgalinta kusimenimo

1. Marka Xaaladaha

kaifto waxa Shagaale lagu meelayn

lagu jiraa ay

karaa Boos ka derajo sareeya midka
uu ku goranyahay muddo aan ka
badnayn Hal Sano si kusimenimo
ah.

2. lyadoo ay sideeda tahay arrimaha
lagu sheegay Qodob hoosaadka (1)
ee Qodobkan, marka waxbarashada
ama tababarku yahay mid soconaya
muddo ka badan hal sano waxaa si
ku simenimo ah loogu meelayn
karaa  shagaale ilaa  qgofka

Waxbarasho ama Tabobar ku magan

u soo dhamaysanayo.

3. Masuulka lagu hawlgaliyay gaab ku

simenimo waxaa la siin fargiga u
iyo
mushaaharka booska u ku simaha ka

dhexeeya  mushaaharkiisa

yahay iyo gunnada iyo fa’iidooyinka

loo go’aamiyay booskaas.
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3. Where it is proved by a medical
certificate that an employee who has
completed his probation is unable to
carry out the functions of his position
due to his health condition, he shall
be transferred to another suitable

position:

A. the same grade where such vacant

position is available; or

B. a lower grade where a vacant
position of the same grade is not
available and he is willing to be
transferred to a position of lower

grade.

4. Where the position of a civil servant
is abolished, he shall be transferred to
another position of an equal grade

within the Office.

27:- Acting Assignment

1. Where a position of an official is
vacant, the head of the office may
assign an employee who has
demonstrated outstanding

performance on acting capacity

from among employees until a

permanent official is assigned to

the position.

2. An employee may be assigned to
higher position in acting capacity
to replace a civil servant who is on
education or training program, that

lasts more than a year.

3. Acting Official is entitled to the
of his

position salary and any benefit

difference and acting

allowed for the position.
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28. kasoo Bedelaada
Shagaalaha Xafiis kale
00 Dawladda

1. Xafiisku markasta oo ay lagama

maarmaan hogoto u shagada
islamarkaana uu ogolaado Xafiiska
soo diruhu iyo Shagaaluhuba waxaa
loo soo bedeli boos la Derajo ah iyo
mushaahar ah isaga 0o ogeysiinaya
Xafiiska.

. Shagaalaha xafiisku hab waafagsan
Qodobkani

waayi karo

ku soo bedelay ma
Mushaaharka iyo
xuquugaha kale ee uu ku heli jiray
derajada Booska u ku meelaysna iyo
mudada adeega.

29 Caawin xafiis kale

. Xafiisyada Dawladdu marka
ay lagama maarmaan noqoto
islamarkaana uu ogolaado
shagaalaha iyo Xafiisku
waxa uu Shaqgaalaha Xafiiska
ugu diri kara xafiis kale si
uu u caawiyo ama u qabto
shaqooyin dheeri ah oo yaala
xafiiskas ama urur Rayid ah

muddo aan ka badnayn Hal

sano.
. Markasta oo ay lagama
maarmaan nogoto, Xafiisku

wuxuu kasoo gaadan karaa
shagaale si uu uga caawiyo
ama ugu gabto shagooyin
dheeri ah Xafiisyada kale ee
dawladda, ururada rayidka ah
ama Wakaaladaha dawladda
muddo aan ka badneyn Hal

Sano.
. Marka Shagaalaha hab
wafaagsan fargada 1°%%¢ ee

qodobkani loo soo wareejiyo

Si U uu caawiyo:
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28:- Transfer from another

Government Organization

The Office may, whenever
necessary and the recipient and
sender government institutions as
well as the civil servant so agree,
transfer a civil servant to a similar

position of equal grade and salary.

An employee transferred under this
article shall not lose the salary and
benefits acquired by virtue of his
before the

grade and service

transfer.

29 Secondment

An employees of the office may,
where it is necessary and the
government institution and the civil
servant so agree, be seconded to
another government institution or
regional government institution or
public enterprise or non-
governmental  organizations  to
perform a specific duty for a period

not exceeding one year.

Where it is necessary, any
government institution may second
an employee from public enterprise,
regional government institution or
non-governmental organization for a

period not exceeding one year.

Where a civil servant is seconded in
accordance with Sub-Article /1/ of

this Article:
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b. Mushaharkiisa iyo
faa’iidooyinka kale
bedelaadu ama u dirista
xafiis kale wax
sameeyn/raad ah kuma

yeelan karto.

t. Qiimaynta Waxgabadkiisa

shago waxaa ku samayn
shagaalaha Xafiiska uu
caawinayo waxaana loo

gudbin xafiiska u asal ahaan

uu ka shageynayay.

j. Hadii uu shagaaluhu ku kaco
fal

talaabada ku haboon waxaa

Anshax Xumo ah

ka gaadi xafiiska
shaqaalahaasi ka tirsan

yahay ee shaqaaleystay.

30:-Dib U Meelayn

1. Xafiisku haddii intu darsaad

ku sameeyo u dajiyo qaab-

dhismeed cusub, marka u
dhagangalinayo isagoo
tartansiinaya ayuu
shaqaalahiisa Dib ugu

meeleeyn Kara.

2. Shaqaalaha hab wafaagsan
Dib u

lagu sameeynayo

godob hoosaadkani
Meelaynta
lagama dhimayo Mushaharkii
iyo Faa’iidooyinkii uu ku
heli jiray darajada booska u
hadda ka hayey iyo

mudadii adeega awgeed.

hor

v/ Lao@HS IGT®9° Téoo-
NHo-m-4- N7 et

hLALANTIF

A PrL hdA09° PHS oyt

Nahsa- av ol e N+
TNt APNE@D aoplf
T 2JAAGA:
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AP PAOTA?  ACI°S
C.ONLENT PNED aor P
0 LIPGA::

30. £ALAh

1. Ak ASD  ALLSET  ATPR
T6P  ALLCT  WetTET
N71m8LC  LALN TIwiT
LTAA::

2. MY 700 APk aow
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A. his salary and other benefits shall
not be affected because of his

assignment;

B. his performance shall be evaluated
by the government institution to

which he is seconded,;

C. He shall be subjected to
disciplinary measures to be taken
by his employer whenever he

commits disciplinary offences.

30:-Redeployment

1. The Office shall redeploy its
employees based on competition
when it

implements a new

organizational structure.

2. An employee redeployed pursuant
to this Article shall be entitled to his
previous salary and benefits

acquired by virtue of his grade and

service.
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QEYB-HOOSADKA AFRAAD

QIIMAYNTA WAXQABADKA

31:- Qiimaynta Waxqgabadka

1.

X.

Kh.Si

. In loo

. Qiimaynta

Ujeedada loo samaynayo

giimaynta Waxgabadku waa:
geliyo
Shagaalaha inuu u guto

suurto

waajibaadyadiisa hab
waafaqsan Tayadii, Tiradii,
Waqtigii iyo Kharashkii loo

goondeeyay.

. In si joogto ah loo giimeeyo

waxgabadka Shagaalaha si
loo ogaado Meelaha wuu
dhaliisha ku

meelaha uu ku

leeyahay iyo

wanaagsanyahay Si
waxgabadkiisa mustagbalka
loo hagaajiyo.

Baahida

Sixitaan ee

Si  loo ogaado
Tababar iyo
Shagaalaha.
si loo fuliyo dadaal ku
saleeysan natiijo waxqgabad.
hogaaminta  xafiiska
loogu fududeeyo
macluumaad xaqiiiqda ku
salaysan si ay u gaadhan
Go’aano maamul.

Waxgabadka
waxaa loo fulin hanaan ku
jango nidaam ku salaysan
Cadcadaan iyo

dhab ah.

Cadeymo

. Xafiiska wuxuu ku dhagami

00 u hirgalin awaamiirta ku
aadan giimaynta
waxgabadka shaqgo ee

deegaanku soo saaray.

0L hét
C/7¢ w07
31. £/7¢ hé07° NS

1. $/7¢ hd909° I°HS 9A7:-

v/ w AT
N.mNea@- aoMm’y?
LL57

YA 1)
ePet
1H AG ek, N199A

CHAPTER FOUR

PERFORMANCE EVALUATION

31. Performance Evaluation

1. The
evaluation shall, based on work plans,
be to:

purpose  of  performance

A. To enable employees effectively

v
ST

Ar5.2nS M-

o/ thFe O w4090 IPHG

netLe PwibET T mrhe-S
£ney ST NeoAf Tt MR

P26 hé07TTF@ Ar8ANA
N99LL7 oM’ Wi/
AN P

d/ LAY N i P ATUEN]
PoofiiN @A (Thhd
ASA AP

oo/ @Mt AL Phaowlcf

911.e Aeodmt:

w/ e havied. N a5 ool

AL ‘+aonCA
ao- AL LT AT8NT
-

antBLe P
ATINFA

P hé907° T°HG 10 PUY

27C%T7 Nooh A 99409
LUPGA::
A/0E kA PLOm- PrrE

h4.909° 9°HG ogvaolf +04-P
ELCIN::

. To evaluate

discharge their duties in accordance
with the expected level, quality

standards, time and expense.

employees  on
continuous basis and identify their
strengths and weaknesses with a
future

view to improve their

performance.

. To identify training needs of

employees.

. To give reward based on result.

. To enable management to make its

administrative decisions based on

concrete evidence.

2. Performance evaluation shall be

carried out in a transparent manner.

. The office shall implement and be

governed by the directive issued by
state government on performance

evaluation.
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Qaybta Afraad
Saacadaha Shagada lyo

Fasaxyada Kala Duwan

Qayb-Hoosaadka Koowaad

Saacadaha Shagada

32. Saacadaha
Caadiga ah

Saacadaha Shagada ee Caadiga
ah iyadoo lagu saleeynayo
hadba Nooca iyo duruufaha
shagada waa in una todobaadkii
ka badnaan 39 Saacadood.

Shaqgada ee

33:- Saacadaha galitaanka iyo
ka bixida Shagada
Xafiiska

Saacadaha soo galista iyo ka bixida
Shagada ee shagaalaha dawladda waxa
lagu go’aamin X.-nidaameed u soo
saari doono Golaha Hawlfulinta ee
deegaanku.

34:- Saacado Shago oo Dheeri ah

1. Shagaale kasta oo Dawladeed
00 ¢gabta Shago dheeri ah
waxaa la siin Fasax Cawil
celin ah ama Habeen dhax ku
haboon Booskiisa shaqo.

2. Xafiisku waxa uu soo saari
Awaamiir faahfaahinaysa
siyaabaha lagu fasaxayo
sacaado shaqo oo dheeri ah,
Xadiga habeen dhax ee la
siin shagaalaha iyo
gaabka shagaalaha loogu
magdhabayo fasaxa.

karo

35:- Ciidaha iyo maalmaha
Nasashada Todobadka

1. Shagaalaha Dawladda lagama

jari karo Mushaharkiisa
sabab la xidhiidha in aanu
shageynin Maalmaha Ciida,
nasashada Dhamaadka
Todobaadka ama maalmaha
Xafiisyada dawladda lagu
xidho Amar ka yimiday

Dawladda.
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PART FOUR

Working Hours and Types of Leave

CHAPTER ONE
Working Hours

32. Regular Working Hours

.Regular working hours of an employee
shall be determined on the basis of the
conditions of their work and shall not

exceed 39 hours a week.

33:- Office Hours

The time when the office hours of civil
servants begins and ends shall be

determined by Regulations of the

Council  of  Regional

Government.

34:- Overtime Work

. Any employee who has worked

overtime is entitled to compensatory
leave or overtime pay based on his

preference.

. The Office shall issue directive on

the conditions of overtime work,
amount of payment and

compensatory leave.

35:- Public Holidays and Weekly Rest

Day

Any employee shall incur no
reduction in his regular pay on
account of having not worked on
public holiday or weekly rest day or

on a day offices are closed by the

order of the government.
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2. Shagaalekasta oo Dawladeed

00 la amro inuu shaqgeeyo

Maalmaha Ciida, nasashada
Dhamaadka Todobaadka ama
maalmaha Xafiisyada
dawladda lagu xidho Amar
ka yimiday Dawladda waa in
la siiyo Fasax Cawil celin ah
ama Habeen dhax ku haboon

Booskiisa shaqo.

. lyada oo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobka
34aad
Dawladeed oo la amro inuu
Ciida,
Dhamaadka

Todobaadka ama maalmaha

Shagaalekasta 00

shageeyo Maalmaha

nasashada

Xafiisyada dawladda lagu
xidho Amar ka yimiday
Dawladda waa in la siiyo

Fasax Cawil celin ah oo
kamid ah maalmaha shagada

ee todobaadka xiga.

QEYB-HOOSAADKA

0 U aNIL A (UHN N%A

mL9° Nao37 71 @A

e BT 0T rrm-
NLo-00F +7 ArGwe- ¢IHH
Cay I Wt PCmmy
aow/lt 09147 CHCE 0% T
nee ey PoMhA AleT

LAMPA::

PHU 7N ATPR 34/1/ 73070
NGTCI° P76 U3 hILA
019° 7 POLe T ¢S Ar80C-
P Poo ¥t Wl
0N+nFe A ere ST
YA N

a0 T fohni

ArSOMa@ 84N

04 F U-NT

Paavt HLFT LPE

2. Any employee ordered to work on a
public holiday or weekly rest day or
on a day offices are closed by the
order of the government, due to
compelling circumstances, shall be
entitled to overtime pay or

compensatory leave based on his

preference.

3. Notwithstanding the provision of
Article 34/1/ of this Regulation an
employee ordered to work on a
weekly rest day, due to compelling
circumstances, shall be granted a
compensatory leave during working

days of the next week.

CHAPTER TWO

Annual Leave

LABAAD 36:- Objectives
FASAX SANADEEDKA 36. Poavt 0Lt 4L aowlct
36:- Falsaafada Fasax kL] 1. The purpose of annual leave is to
Sanadeedka

1. P9avt Ol LPL POLOAMM-
witgEm AMony L N974%

. enable an employee get rest and
1. Ujeedada Fasax sanadeedku

waa inuu shaqaaluhu helo resume work with renewed strength.
nasasho ku filan hIAT0ED 00 o340
islamarkaana uu kusoo noqdo WIRETA ATINTA G0 2. Any newly appointed an employee

Shagada 'saga 00 leh 2. PE@MmI® al.0 TPME Pov/l: shall not be entitled to annual leave
firfircooni dheeraad ah.
Wty Chhd A1 0t before serving for eleven months.
2. Shagaalaha Cusub lama siin AMADNT  haodmd: 04T P9

kari fasax sanadeed ilaa inta LG 4.8 PONTIR  aoqit

uu ka dhamaysanayo Kow iyo PAM-9°::

Toban Bilood oo ka bilaabma

maalinta la shagaaleysiiyay.
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3. Shagaalaha ka soo shageeyay
dawladdeed

ama adeeg ka soo bixiyay

xafiiskale oo

xafiisyada dawladda
deegaanka bixinta iyo
jaango’aynta fasax

sanadeedka waa loo xisaabin

ama tixgalin.

37:- Muddada Fasax

Sanadeedka

1. Shagaalaha Dawladda ee hal
sano soo adeegay waxaa la

siin fasax 20 cisho oo
maalmo shaqo ah.
. Shagaalaha Dawladda ee

shageeyay Hal sano wax ka
badan waxaa la siin Fasax
dheeri ah oo u dhigma Hal

maalin  shago sanadkiiba,
hase ahaatee Wadarta
maalmaha Fasaxa ee la

siinayo kama badnaan karto
30 cisho oo maalmo shaqo
ah.

38:- Dib__u dhigista fasax
sanadeedka
1. Marka ay kalifto xalaada

shaqo ee u ku ganco madaxa

xafiisku inay jiran Arrimo
khasbaya haddii shagaaluhu
mudada sanad

miisaaniyadeedka gaadan
kari waayo fasaxa muddo aan
ka badneyn Labo Sanad-
miisaaniyadeed ayaa dib loo
dhigi karaa Fasax
sanadeedka, hase ahaatee,
waa in Fasax sanadeedkaasi
la siiyo Sanadka saddexaad.

. lyada o0 aan wax loo
dhimayn arrimaha lagu
sheegay qodob hoosaadka (1)
ee Qodobkani haddii xalaadu

mugadis ka dhigto
islamarkaana kalifto in
sanadka sadeexaad la siin
kari waayo fasax
sanadeedkiisa waa in lacag
loogu bedelo Fasaxiisa

haddii xubinku codsado.

3. PGov 0L 4P NTFHA
hLADTI T PwitFar
ANTINT NooRlar  CATONL
PGoo ;- OLGVT AP NTIHA
ATBADT BLLIN::

37:- P9avt OLFT 4.9& $9T

1. A7& oot PININ oo il

2etE 20 ee- PG P9avit
0LG T 4.9E PITFN:
2. a7 MAL 21010 Wit

NALT8TS el AT R
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O0LeT  LPE PIFAT PSP
POLM@ Chre 9T 0LET 4P
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n30 Phé- PST oo AT
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3. There shall be no payment in lieu of

37:

38:

annual leave; provided, however, that
payment may be made for unused
annual leave due to termination of

appointment.

- Duration of Annual Leave

An employee shall be entitled to
annual leave of 20 working days for

his first year service in the office.

An employee having a service of
more than a year shall be entitled to
additional leave of one working day
for every additional year of service;
provided, however, that the duration
of annual leave shall not exceed 30

working days.

-Postponement of Annual Leave

The head of the office or immediate
head of the employee may authorize
the postponement of annual leave
for two budget years, where the
office, due to compelling reasons, is
unable to grant the employee his
annual leave with in the same
budget year; provided, however, that
be

granted to the employee in the third

the accumulated leave shall

budget year.

Without prejudice to the provision
of sub-article (1) of this Atrticle,
where the office is unable to grant
an employee his annual leave on the
third budget year, due to compelling
reasons, and the employee demands
his accumulated leave to be granted
to him in terms of money, the office
shall effect payment for the working
days of the first budget year only.
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39:-Hanaanka  Bixinta Fasax

Sanadeedka

39: PGavt HLFT LPE ROOT 39:- Granting of Annual Leave

1 Fasax sanadeedka waxaa la | L Poavt 044V L+e Pavprse | 1. Annual leave. shall be granted within

siin shagaalaha Sanad k7 0P oowld N91LLS the budget year in accordance with a
Miisaanayadeedka dhexdiisa WtFa - oemd fwetFo” leave made known to the employees
iyadoo lagu xisaabtamayao «AT (199goHH?  NLHOED-S

and leave made and prepared on the
fasaxyada hore ee uu gaatay W AEm9° A8 LM
Shagaaluhu iyo Qorshaha 099,249 TCE9I° aow T basis of due consideration of the

Fasax ee Xafiiska iyada oo la

. Shagaalaha shagada ka taga
fasax

hab
waafaqsan Qodob hoosaadka
(1) ee Qodobkan waa
soo celiyo mushaharka

isagoo ku jira

sanadeedka u gaatay
inuu
loo

siiyay Horumarinta.

NN+ Gook @-NT LOAMA:

MM LP8  PRLm WetF
a0 eAOmOT L Fan
Né.FL AL hwfA PThéNm7
Lav@H hWr8haoi\ RLLIN::

interest of the office and, as much as

ilaalinayo Waajibaadyada
Xafiiska Dawladdu u hayo | 2. Wédar L#87 0990001 possible, the preference of each
Shacabka iyo rabitaanka M 0048 AL Po1E4L0T @C employee.
Shagaalaha Fasaxa Lao 7 NPLoLEe AONL | 5 Ap employee shall be entitled to
Codsanaya. AN
. Shagaalaha la siinayo Fasax advance payment of his monthly
Sanadeedka waa in loo |3 FPHV £ Wik 36/2/ salary at the time of taking his annual
horumariyo Mushaharkiisa arAmne e AT PR/ leave

Marka uu gaadanayo Fasax we s hld- W& 047

3. Without prejudice to the provisions
Sanadeedka. hnmSee LA 0FePment NET P P

. lyadoo ay sideeda tahay Gav-t AMM@- AT of Article 36/2/ an employee after the
Arrimaha lagu sheegay PGaot- AN b5 completion of 11 months shall be

Qodob hoosaadka (2) ee RN heT: oM FOAT
Qodobka 36°Y Shagaalaha granted annual leave based on the

q ASAM@ LLLIN:
shageynayay 11 bilood waxaa service rendered.
la siin fasax sanadeed u |4. ANV &7PEx 700 A7Px /1/ 4. An employee who resigns after
dhigma muddada uu aow/l PNET Gaot: haomG e o )

taking his annual leave in accordance

shageeyay. N4 L4PE ONL WAL

with Sub Article /1/ of this Article
before the end of the budget year
shall be liable to pay back part of the
advance salary for which he has not

rendered service.

40:- hdhit@AL Paovt bLst 40:- Unused Annual Leave

40:- Fasax _Sanadeedka aan la
gaadan

1. Shagaalaha oo aan qaadanin
haddii
shagada laga eryo waxa lacag

1. PALATE® AN Naokldm:
FTANGANT PATOAL  PGavit
0Lt 498 P7e- ST NF

1. Where the appointment of an

employee is terminated, the payment

fasax sanadeedkiisii

shall be made for the number of

loogu bedeli maalmaha Fasax Fone- 077N t+ha-m )
sanadeedka ce aanu LAMPA:: working days of unused annual
gaadanin. leaves which are postponed.
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2. Arrimaha

lagu sheegay
Qodob hoosaadka (1) ee
Qodobkan dhagangal kuma
aha Shagaalaha loo bedelo
hab waafagsan Qodobka 282

ee x/nidaameedkani ama Dib

u Meelayn loogu sameeyo
Hab  waafagsan Qodobka
30%% ee x/nidaameedkani,

hase ahaatee Fasaxa aan la
gaadanin ee dib loo dhigay
hab waafaqsan Qodob
hoosaadka (1) ee Qodobka
39%% ee  x/nidaameedkani
waxaa loogu wareejin
Xafiiska loo bedelay ama
Dib u meelaynta loogu
sameeyay.

QEYB-HOOSAADKA

2. LY ArPR 00 AIPR 1/
£1o1 Nl 7N ArPx 28
AMHHosL @087 OATPR 30

AHLALA PR/ (T 14971,
Y A it AT U (P Rt S |1 )

L7 K¥Z 2 39/1/ aow /i
PHANLAT PGavt WlGVT 4P
oL  HHoLnt og9c oL

TLALANT  Pav} It aoprlg
0 LTANSTATA::

oL ot
AR AR LPAT

41:- foNE 4P

1 190mC PUTT PR/ wihT -

2.

The provision of Sub Article /1/ of
this Article shall not apply to an
employee transferred under Article
28 of this Regulation or redeployed
under Article 30 of this Regulation.
However, unused leave that had been
postponed as specified under article
39 /1/ of this Regulation will be
transferred to the government
institution to which he is transferred

or redeployed

CHAPTER THREE

Other Leaves

41:- Maternity Leave

1.

A pregnant employee of the Office

. Hadii Shaqgaalahu ay umusho
iyada oo aan dhamaysan
fasaxa lagu xeeriyay Qodob
hoosaadka (2) ee Qodobkan
waxaa fasaxan la siin kadib
marka ay umusho.

PPLav AL  4PL  hOIAE
0é+ hoALT  etmeaoT0T7
+6  PPLov AL 4P
hoALT  NA A& Tmed0T
BLLIN::

SADEEXAAD shall be entitled to:

FASAXYADA KALA DUWAN v/ NACTHSP  OC eheen

41:-Fasaxa Dhalmada I°Cavd- ATILLT hDI° A. Paid leave for the time required

N°.PH®- oow/lt  LavmH medical examination of the

1. Shagaalaha uurka leh waxa la .
siin: P AT Lpg pregnant women in accordance
b. Fasax leh mushahar inta ay LAMIA:: with a doctor’s recommendation;

u socoto Baadhista ama ka ) ) )

warhaynta Dhakhtarka ee (VAR (V2T ) Y ¥ A | VA% AN PA MY & B. Paid leave before delivery if

Hooyada uurka leh iyadoo I FLC hng° hHH recommended by a doctor.

lagu  xisaabtamayo soo

Loo@H PoLhLANT  HLGT

jeedinta dhakhtarka. 2. A pregnant employee shall be
t. Fasax leh mushahar inta ROMF A entitted to a period of 30

ayna dhalin kahor hab | 2. Y&amC PV¥TF A/ witE consecutive days of maternity leave

waafagsan Talo 00 a®-AGP ALCH AMASKAU- NA with pay preceding the presumed

jeedinta dhakhtarka. mao+F 0t €7 0dT 30 .

2. Shagaalaha uurka leh waxaa A date of her confinement and a
la siin 30 cisho 00 isku xiga LEPL AU NTOAL period of 90 consecutive days after
0o fasax ah 00 ka horeya hoALT0 T +y egoe 90 her confinement, in total 120 days
dhalmada iyo 90 cisho 0o ka thr3@ 51T NhmPAL 120 of maternity leave with pay.

+thr e +G1 Lao@H
dambeeya  Dhalmada oo PoLnLANT  PoAg 4 | 3. I the pregnant employees deliver
wadar ahaan isku nogonaysa LOMFA:: before the completion of prenatal
120 cisho oo leh Mushahar. 3. MY AR el AIPR 2 leave which is granted under sub-
awlt  werEP  ehaMt

article (3) of this Article, the unused
prenatal leave will be granted after

her confinement
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4.

Hadii shagaaluhu
Umulin  waqtigii caadiga
ahaa fasaxa ay (gaadatay
Umulista kahor waxaa loogu
tixgelin ahaa
sanadeed hadii aanay fasax

sanadeedkii hore u gaadanin,

aanay

inuu fasax

haddii una  jirin  fasax
sanadeed u hadhasanna
waxaa loo xisaabin fasax
saneedkeeda sanad

miisaaniyadeedka xiga.

. Shaqaalaha xafiiska waxaa la

hab
waafaqsan Qodob hoosaadka
(1) ee Qodobka 42%¢ ee

xeerkani haddii ay

siin fasaxa Bukaanka

xanuunsato oo dhakhtar soo
xaqiijiyo marka ay
dhamaysato fasaxa Dhalmada
ee lagu sheegay Qodob

hoosaadka (2) ee Qodobkan .

. Shagaale kasta oo xafiiska ka

tirsan 00 ay umusho

Xaaskiisu waxaa la siin 10
cisho oo fasax ah oo Kka
bilaabma maalinta ay umusho

Xaaskiisu.

42:- Fasaxa bukaanka

1.

. Fasaxa

Shagaalekasta oo Xafiiska ka
tirsan waxaa la siin fasaxa
Bukaanka hadii uu gudankari
waayo waajibaadyadiisa
shago sabab la xidhiidha
xanuun.

Bukaanka ee lagu
sheegay Qodob hoosaadka
(1) ee Qodobkan, Shagaalaha

dhamaystay muddada
tijaabada kama badan Kkaro
sideed bilood sanadka

gudihiisa ama Toban iyo laba
bilood Afar sano Gudaheed
haddii ay isku xigaan
waqtiga la siinayo fasaxa iyo
hadii kaleba.

wetsFP PoNLT@m  PPLoav
DAL L2 NLPAT PADMALT
aLWP1 hhh 9> ToALNtT 7

&L ant e ST
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WAl PGoot GG 4P
®g9° N+  Govk:  PGovt

0LG T 4P PAAT  RIRUY
n7l+PrTam- enet Gov-
PALET 498 LThA::
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42:-

1.

If the pregnant employee does not
deliver on the presumed date, the
days subsequently taken before her
confinement shall be replaced by the
annual leave she is entitled to within
the budget year or that of the
following budget year if no annual

leave is left.

The employee shall be entitled to sick
leave in accordance with Article
42(1) of this Regulation, if she
becomes sick after completion of her
maternity leave under sub-article (3)
of this Article if it is confirmed by
medical certificate.

Any employee shall be entitled a

paternal leave with pay for five

working days at the times of his

wife’s delivery.

Sick Leave

Any employee of the office shall be
entitled to sick leave where he/she
is unable to work due to his

sickness.

The duration of sick leave to be
granted to a permanent employee as
per Sub-Article (1) of this Article,
shall not exceed eight months in a
year or twelve months in four years,
whether counted consecutively or
separately starting from the first day

of his sickness.
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3. Fasaxa Bukaanka ee lagu
xusay Qodob hoosaadka (2)
ee Qodobkan sadeexda bilood
ee ugu horeysa waxaa la siin
Mushaharkiisa 00 dhan,
sadeex bilood ee xigtana kala

badh  mushaaharkiisa iyo
labada bilood ee ugu
dambeeysana bilaa
Mushaahar.

4. Shaqaalaha ka tirsan xafiiska
ee ku gudajira muddadii

tijaabada waxaa la siin Hal
bil oo fasaxa Bukaanka ah oo
ku xidhan cadeyn Dhakhtar.
5. Hadii Shagaale xafiiska ka
tirsan uu xanuunsado:
b. waa inu Sida ugu dhakhsaha

badan uu ku wargeliyo
Xafiiska hadii aanay jirin
sababo ka baxsan awoodiisa.
t. Waa inuu soo gudbiyo
cadeyn dhakhtar hadii uu
shagada ka magnaado
saddex cisho oo isku xiga
ama mudada sanad
miisaaniyadeedka gudhiisa u
shagada wadar ahaan ka

maganyahay lix maalmood.
6. Hadii shagaalaha ku gudajira

fasax sanadeedka uu
Xanuunsado isaga 00 S00
gudbinaya Cadeyn

dhakhtareed waa in la hakiyo
Fasax sanadeedkiisa looguna
bedelo Fasaxa Bukaanka.

7. Fasax Sanadeedka loo
hakiyay hab waafagsan
Qodob hoosaadka (6) ee
Qodobkan waxaa dib loo

bilaabi marka uu dhamaysto
fasaxa bukaanka.

43 Fasaxa loo bixiyo dano
shakhsi oo Gaar ah

Shaqaalekasta 0o Xafiiska ka tirsan
waxa la siin todoba maalmood oo fasax
00 mushshar leh hadii uu yeesho
arrimaha gaara ee ay kamid yihiin
Geeri, Aroos, Imtixaan iyo arrimaha
kale ee la halmaala mudada Sanad
miisaanyadeedka gudahiisa.
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3. Sick

accordance with sub-article (2) of this

leave to be granted in
Article shall be with full pay for the
first Three months, with half pay for
the next three months and with the

last two months without pay.

4. An employee on probation shall be
entitled to one month sick leave with
pay,
certificate.

when he brings a medical

5. Where any employee is absent from

work due to sickness:

A. He shall, as soon as possible, notify
the office unless prevented by force

majeure;

B. He shall

certificate in case of absence for

produce a medical
three consecutive days or for more

than six days with in a budget year.

6. The annual leave of an employee,
interrupted in accordance with sub
article (5) of this Article, shall be
resumed upon completion of the

sick leave.

7. An employee on probation shall be
entitled to one month sick leave
with pay, when he brings a medical

certificate.

43 :-Leave for Personal Matters

Any employee of the office shall be
entitled to leave with pay for personal
matters such as mourning, seating for
examination and wedding for the sum
of seven working days within a budget

year.
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44 Fasaxa Gaarka ah ee

Mushahar leh

Shaqaale kasta oo Xafiiska ka tirsan:-
B. marka Shagaalaha looga
yeedho maxkamad ama
Xafiiskale oo awoodas leh
mudada u arrintaas ku soo

dhamaynayo.

T. Haddi uu vyahay ka
gaybgelayo Doorashada
lagu dooranayo

masuuliyiinta u loolamaya
haanashada xilka dadwayne
mudada doorashadu socoto
waxaa la siin fasax gaara
0o mushaahar leh.

45 Fasaxa kala duwan ee aan

Mushahar lahayn

1. Shagaalaha Xafiiska ee

dhamaystay mudadii
tijaabada marka u S00
dhaweysto sababo lagu ganci
karo  Masuulka sare ee

Xafiisku waxa uu siin kara
fasax aan Mushahar lahayn
hadii aanu waxba u dhimayn
Waajibaadka Xafiiska.

2. Shagaalaha Xafiiska ee

dhamaystay mudadii
tijaabada hadii uu tartanka
Doorashada ka qaybgelayo
waxaa la siin Fasax aan

lahayn wax mushahar ah inta
uu socdo Ololaha Doorashada
iyo Codeyntuba.

46:- adeega daweeyn

Marka shaqaalaha rasmiga ah ee

xafiiska hab wafaaqgsan
heshiiska  xafiisku la galo
xaruumaha caafimaadka ee

dawladda iyo kuwa gaarka loo
leeyahay ayaa xaaska xubinka
shagaalaha ah iyo caruurta aan
gaangaadhinba ayuu xafiisku
dabooli kharaashka caafimaad
ee daweeynta kadib hab marka u
golaha  deegaanku ansixiyo
daraasada xafiiska ee arrimahas
la xidhiidha.

44:- hLeo@H IC OATLAT AR

P

NIEDI° Cav Ll bk Wehs:-

v/ heCe 0T 09" hanT

~2ANT nAOMTFe AhA
T4 ALCND  PFméNT
1742 hhh T.e0e0 yAis
L

A OMUHAN °Cem, 20N Po1.0H
Cav 3Vt SALLTTF Agp9°lLT
07 °Cmm  ATLoneN T
IH hLoav@H IC HN% 49L&
LOAMPA::

45:- PALav@H NATLAT AR AR

LPL

1. Poo-he- LH@7 PMGPd PR/
weHsE e e Looat
Po9Lhd.ANT AL LI
ATRAME-  AmePs PR/
TP 099215 AT PR/
P0AL DAL ALPEAT LTAA

2. Pov-né- M7 emSed PR/
Nch'HAN °Com,
A @5LC 8% T OL.PCN
PI°Cem, PhPa neLheent
O T AG °Cmm N7LhSoNT
0 £A Lao@H L
AT80M@ LLLIN::

wetg

46:- PURT"S A1AN-T

®99,  PXINE  weAE, PHAC
ALEMIG  AAhA  aomT  PALLN:
ALY Nav3 7 21 PVH9°S

TLITS N7\ VI Paohé GP&
ST MR/ +ooCma- 0970
@A URF PURCS OR.®7
Aao(idr R/ AT ANAA
°/0F NIXLP NP LLECIA:

44:-Special Leave With Pay

1. Any employee of the office shall be
entitled to special leave with pay
where:

A. he is summoned by a court or any
other competent authority, for the

time utilized for the same
purpose;
B. For cases, involving popular

election, for the duration of the
election, in accordance with the
schedule set by the electoral
board.

45:- Special Leave Without Pay

1. Where an employee applies, on
justifiable ground, for a special leave
without pay, the head of the office
may authorize the granting of such
leave a period not exceeding three
months if it does not adversely affect

the interest of the office.

2. An employee who has completed his
probation and runs for election shall
be entitled to leave without pay
during the election campaign and for
the duration of the voting.

46:- Medical Benefits

An employee who has, completed his
probationary period, his spouse and
minor children Shall have the right to get
services

all  medical in government

medical institutions as well as in
registered private medical institutions
the shall

regarding the contribution to be made by

office undertake studies
office towards the medical benefits they
are entitled the agreement entered with
the office upon the approval of the

council..
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QAYBTA SHANAAD
DURUUFAHA SHAQO EE
DHAOANGALKA KU AH
QAYBAHA BULSHADA EE

LEH BAAHIYAAHA GAARKA

AH

47:- Duruufaha Shago ee

nEA hdrt

1671 &I ACT°A
904N IT D P rNeTAN hEA-T
eé U3

47. AvE W ET P.mNe Cr7¢-

PART FIVE
CONDITIONS OF WORK
APPLICABLE TO MEMBERS OF
THE SOCIETY DESERVING
AFFIRMATIVE ACTION

Shagaalaha Haweenka ah

. Xafiisku waa inuu siiyo
dheeri ah

Shagaalaha Haweenka ah si

Taageero

ay u horumariyaan
Xirfadooda una gaban karaan
Boosaska sare ee Xafiiska.

. Haweenka waa in la tixgeliyo
marka la samaynayo
Shagaaleysiinta, Dalacsiinta,
Bedelaada, Dib u meelaynta,
Waxbarashada iyo
Tabobarada.

. Waxaa reeban in shaqaale
Uur leh lagu meeleeyo Boos
aanay ku helin Shaqgaaleysiin
ama dalacsiin. hase ahaatee
hadii cadeyn dhakhtar lagu
muujiyo in shaqgada ay hayso
ay khatar ku tahay
caafimaadkeeda ama midka
ilmaha Uurka ku jira waxaa
loo bedeli karaa boos kale.

. Xafiisku kuma eryi Kkaro
Shagaalaha xafiiska sababo
la xidhiidha dhimis shagaale
hab waafassan Qodobka 83231
ee X/nidaameedkani inta ay
Uurka leedahay ama Afar
bilood kadib dhalmada.

. Shagaalaha Xafiiska ee
haysta ilmo aan ka weynayn
Hal sano marka uu soo
cadeeyo Dhakhtar in ilmuhu
u baahanyahay daaweyn

waxaa la siin karaa fasax
Mushahar leh.
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47. Conditions of Work Applicable to

Female Employees

The office shall take affirmative
actions that enable female civil
servants to improve their
competence and to assume decision

making positions.

Women shall be entitled to
affirmative actions in recruitment,
promotion, transfer, redeployment,

education and training.

It is prohibited to assign a pregnant
employee to a position other than
the position she assumed through
recruitment or promotion; provided,
however, that where S0
recommended by a medical
certificate due to the risk to her
health or to the fetus, she shall be
transferred to another position or

place of work.

The office shall not discharge a
female civil servant by way of
retrenchment pursuant to Article 61
of this Regulation during her
pregnancy or within four months

after delivery.

Any female employee shall, when
confirmed by medical certificate, be
entitle to leave with pay for the time
spent in the follow up of medical
treatment of her child who has not

attained the age of one year.
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6. Xafiisku waa inu sameeyo 6. aomlf Mk Ok W
goob ku haboon 00 0I5+ ABFT@3
Shagaalaha haweenka ahi ku

a PULeMINTS  PULFhaRNNT
naasnuujin karaan kuna
. V95T T)$e ERRTIN:
daryeeli karaan Ilmahooda,
. HCHC hé.90a0- aoredf ok
faah-faahintana waxaa lagu
xeerin  Awaamiirta uu soo 17.LOND- goanlf LONGA
saaro Xafiisku.
48:- Anhd\ Y B | ay X(1115
48:- Duruufaha shago ee e/ Un O
dh Ika ku ah Dadk .
adanfalxa XU an 2alkd | mia  1SEEF NPTCE 0248
leh Baahiyaha gaarka ah
0L MHO®C? NEALAT
1. Dadka leh Baahiyaha gaarka
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2. Xafiisku waa inu xagiijiyo in CULENAANT aoUl e PTG
goobta shagadu ay ku RARNTT oYY A|G nA
haboontahay shaqgaalaha leh AP To- ANLALD7
Baahiyaha gaarka ah waana 2AMS A8 0T L TIA
in uu u diyaariyo agabka ay u AANT::
baahanyihiin kuna tabobaro 3. aupmlp Lk L8
habka loo isti lo.
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3. Xafiisku waa inu u xilsaaro
Shagaale siiya taageerada ay
u baahanyihiin Shaqgaalaha

leh bahiyaha gaarka ah.

4. Faa’iidooyinka iyo
xuquugaha lagu siiyay
sharciyada kale ayaa

dhagangal ku ah Dadka leh
baahiyaha gaarka ah ee lagu

xusay xeerkan.

49:-So0 saarista Awaamiir

Xafiisku waxa uu soo saari
Awaamiir faahfaahinaysa
habka loo fulinayo
taageerada gaarka ah ee lagu
xusay Qaybtan
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6. The office shall establish a nursery
where female employees could

breast-feed and take care of their

babies; the details of its
implementation shall be determined
by directives to be issued by the
office.

48:- Conditions of Work Applicable
to Persons With Disabilities

1. Persons with disabilities shall be
entitled to affirmative actions in
recruitment,

promotion, transfer,

redeployment, education and

training.

2. The office shall ensure that its
working environment is conducive
to civil servants with disabilities,
provide them with the necessary
tools and materials and train them

how to use such tools and materials.

3. The shall

responsibility to assign an assistant

office have the
able to give proper support for those
civil servants with disability that

requires assistance.

4. Privileges prescribed by other laws
to persons with disabilities shall be
applicable for the implementation of

this Regulation.

49. Issuance of Directives

The office shall issue detailed directives
for the implementation of affirmative

actions provided for under this Section.
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51:-

1. “Dhaawaca

QAYBTA LIXAAD
BADBAADADA JIDHEED
1IYO CAAEIMAADKA

50:- Ujeedada iyo Dhagalgalka

1. Ujeedada Badbaadada

jidheed iyo Caafimaad waa:

b. In la
Shaqgaalaha

ilaaliyo fayogabka
Dawladda
Lana horumariyo
waxgabadkooda.

lana

t. In la habeeyo

horumariyo goobta

shagada si loo ilaaliyo

Caafimaadka shaqaalaha.

j. In la suurtogeliyo in
shaqgaalaha Dawladdu
gabto shaqo tayadeedu
sareyso iyadoo la
hagaajinayo badbaadada
Shaqaalaha.

. Arrimaha lagu sheegay

Qodobkani waxay dhagangal
ku ku

meelgaadhka ah.

yihiin  Shagaalaha

Dhaawaca Shagada

dhexdeeda ah

shaqada
dhexdeeda”waxaa loola
Shilka

lagu

jeedaa ama

Xanuunada gaado
shaqada dhexdeeda.

. “Shilka
Dhexdeeda”

jeedaa dhaawac jidheed ama

Shaqada
waxaa loola
wadashageynta gaybaha
jidhka oo kala dhantaalanta
ku dhacda
isaga ku

waajibaadyadiisa

00 shagaalaha

00 guda jira
gudashada

waxaana ku jira:

50:
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PART SIX

OCCUPATIONAL SAFETY AND
INJURY

50:- Objectives and Applicability

1. The objectives of occupational safety
and health shall be:

A. to maintain the safety and health of
civil servants and enhance their

productivity;

B. to arrange, improve and keep
suitable work place for the safety

and health of civil servants; and

C. To guarantee high level
performance of a government
institution  based on  social
wellbeing.

2. The provisions of this part shall also

applicable to temporary workers.

51:- Employment Injury

1. “Employment Injury” means

employment accident or

occupational disease.

2. “Employment Accident” means
any organic injury or functional
disorder suddenly sustained by an
employee during or in connection

with the performance of his work,

and shall include the following:
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.Dhaawaca S00 gaadha
shaqgaalaha isagoo jooga
goobtiisa shago ama Xafiiska
gudihiisa kahor inta aanay
bilaabmin saacadaha shaqgada
ama waqtiga laga baxo
shagada ama isagoo ku guda
jira  nasashada saacadaha
shagada dhexdeeda.

Dhaawac kasta 00 soo
gaadha shagaalaha o0 ay
sabab u tahay Xafiiska
aaladaha yaala ama ficil la
xidhiidha cid saddexaad inta
uu gudanayo waajibaadkiisa.

. “Xanuunada lagu qaado
sabab la xidhiidha
Shaqada” waxaa loola jeedaa
noockasta 00 xanuun 00 ay
sababto nooca shagada ee uu
gabanayo shagaalahu ama uu

ka gaaday walax wuu ugu
dhawaaday shagada
awgeedkuwaasi 00 muddo

gaaban xanuunkoodu jiri karo
hase ahaatee kuma jiraan
xanuunada Faafa ee ka jira
goobta uu ka shageynayo
shagaaluhu.
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b. Dhaawaca S00 gaadha | y)  wiAdF@  hoofE Pl _ _
shagaalaha xafiiska isagoon DeF  wRNE  Prvee 030 A. Injury sustained by an employee
ku sugnayn goobtiisa shaqgo eI (%t @AM outside of his regular work, or outside
isaga oo gudanaya Awaamiir .90  A@  PHOAMO-7 of his regular working place or hours,
kaga timiday masuuliyiinta TOUH  ovd07° AL APA | while carrying out orders by a
ay khusayso. PLLOT 15T T :
competent authority;
Dhaawaca  ku yimaada | a) pamy-  poLLdent O
shagaalaha isaga oo aan ku erama-  FOMH  aegcye | B Iniury sustained by an employee
sugnayn goobtiisa shaqo hase weAEFm Nlaordf A onT during or outside of working hours
ahaatee isku deyaya inuu PRLOT ALY @RI TéT while attempting to save his working
shagadiisa ~ ka badbaz.:\dlyo AoohAhA 026 09T ORF° place from destruction of imminent
khatar kusoo fool leh iyada nreé O%F o 194K avm-
00 aanu jirin cid amar siisay. FC PNIET PRLNT hL.IT danger, though without order by a
Dh . competent authority;
aawaca  ku yimaada | ) wedFor oL e 3o
shagaalaha marka uu u sii ORI hrde (- aopgpe | C MUy sustained by an employee
socda ama kasoo socda bk AW 4T Pav33 while he is proceeding to or from his
goobtiisa  shaqo  isagoo NN AIRAT ovLNa- place of work in a transport service
adeegsanaya gaadiidka | @egr  avrgg ek ANU- | i provided by the office which
xafiiska ama gaadiid kale oo +90C¢ Fhé-fm-S N7A%
xafiisku kiraystay. Mool Pav33H  AIATNT is available for the common use of its

employees or in a vehicle hired and
expressly destined by the office of
the same purpose;

. Any injury sustained by an employee

before or after his work or during any
interruption of work, if he is present
in the work place or the premises of
the undertaking by reason of his

duties in connection with this work;

. Any injury sustained by an employee

as a result of an action of the office or
a third person during the performance

of his work.

. “Occupational Disease” means any

pathological ~ condition of an

employee which arises, as a
consequence of the kind of work he
performs or because of the agent that
causes the disease for a certain period
prior to the date in which the disease
became evident; provided, however,
that it does not include endemic or
epidemic disease which are not
prevalent and contracted in the area

where the work is done.
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4. lyadoo

ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (3) ee Qodobkan,
hadii shagaaluhu u ku jiro ka
hortegista ama daaweynta
Xanuunada faafa hadii wuu
xanuunkaasi ku dhaco waxaa
laga soo gaadi Xanuun lagu
gaaday shagada dhexdeeda.

. Heerka Laxaad la’aanta ee uu
keeno dhaawac ka yimaada
shagada dhexdeeda iyo
xanuunada ka dhasha shagada
waxaa lagu go’aamin iyada
00 la raacayo hab wafaaqgsan
shaxda ku soo bixi doonta
godobka 30aad ee bayaanka

tirsigiisu yahay 734/2003
hawlgabka shaqgaalaha
Dawladda.

. lyadoo ay sideeda tahay

arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan,
dhaawaca ku yimaada
shaqgaalaha dawladda ee ay
sababto ficilada kaska ah ee

shaqgaalaha ama u
hogaansanaan la’aanta
xeerarka badbaadada ama
shagada oo uu soo galay
isaga 00 isticmaalay
maandooriye lagama  soo
gaadayo dhaawaca ku

yimaada shagada dhexdeeda.

4. Y A7PxX

700 ATPR (3)
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1P NAFPFT 19174 AL
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Ntoopnt@ wimeic oow/lot
LONGAN::

6. MHYV ATPX 700 AIPR (1)
¢tavpnt@m €391 NSCI°
weAFo P Nhe Naods
Mt ANPET® N7AKX CHOm-T7
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52. PhLD ovhAhd ACTALT

4. Notwithstanding sub-article (3) of

this Article, if an employee engaged
in combating epidemic or endemic
disease  contracted with  such

disease, it shall be considered as

occupational disease.

. The extent of disability and disease

caused by an employment injury
shall be determined under Article 30
of proclamation No 734/2003

Civil Servant Pension Proclamation.

. Notwithstanding the provisions of

sub- article (1) of this Article, any
injury sustained by the deliberate act
the employee, in particular, by his
non-observance of express safety
instructions or by reporting to work
in a state of intoxication shall not be

deemed an employment injury.

52.Talabooyinka badbaadada

52:-Safety Measures

1. ao?éf ke
1. Xafiiska waxaa u waajibaad .
1. The office shall have the
ka saaranyahay: vipene e et responsibility to:
. . QUG M AL AR P v
. Inuu xagiijiyo in goobta
anny g (L T LAY oo P A. ensure that the work place does
shagadu aanay wax khatar
P92 1P not cause hazard to the health and

Caafimaad ama jidheed u

. safety of employees;
keenaynin Shagaalaha. 0/ $hfD ovhANE ovbIS TG

t. Inuu shagaalaha siiyo RAOARNTT AW ATT B. Provide employees with
galabka badbaadada 2P LANG NAAM P PTIT - protective devices and materials
islamarkaana baro aoanld,P  Paooqimt ALY and give them instructions of their
hanaanka loo isticmaalo. annt:: usage.
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53:-

2. Shagaalaha Dawladda waxaa

waajib ka saaranyahay:

b. Inuu u hogaansamo
talaabooyinka iyo
talooyinka badbaadada

jidheed iyo caafimaad.
t. Inuu sida ugu haboon u
Agabka iyo

alaabada uu ku shageeyo.

isticmaalo

j. Inuu ku wargeliyo Masuulka
ay khusayso xaaladkasta oo

keeni karta khatar.

3. Xafiisku waxa uu samayn
daraasado lagu ogaanayo
laguna hagaajinayo
xaaladaha caafimaad iyo
khataraha jidheed ee soo

gaadha waxaanu suurtogelin

dhagangelintooda.

. Xafiisku waxa uu dabogeli

ilaalinta badbaadada goobta

shaqgo iyo badbaadada
shaqaalaha waxaanu kasoo
saaro Awaamiirta

dhagangalka ku ah.

Afkaarta Waxyeelada
Jidheed/Laxaad La’aanta

Jidheed/Laxaad

La’aanta”waxaa loola jeedaa

. “Waxyeelada

waxyeelada ka soo gaadha
shagada ee wiigaysa ama ad
ku waaydo guud ahaan ama
gayb ahaan Awoodda lagu

shageysan karo.

. Saamaynta Woaxyeelada Jidheed
ama laxaad La’aantu waxay

nogon kartaa mid muddo

gaaban jirta ama muddo

dheer saamaynteedu jirto.

2. MIE®I° Cavpbf ok wets's

3.

dv/

v/ LTS Tt Aeomnd

POM avavl PTG POIANG ?

A Ptwmel?  PaLD  avhAhg

aov] L PTG RARNTF
NA00- Caom+I°: AG

ALy ALOhTA PULTA
U3 P2F ool Tt N9
AT aopnt@ Paorrésf Nk

S0 8L PUIA@PE
9.4 ANl

ao ol bk ahan,
LVUTrtS Ml Poomandges
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A8 LN DAMS DATLATOT
Un LaoFFi::

Pl

4. avlfP Wk Naodf ok 0T

e hha0, LVUTTES mTrlk
TMER aoPrT BEMNMEAN
Che)D aohAh s ACI°BLT}
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53:- PAhA 4T oohldd vAfl

1.

“Chhi ST TINE Coopiet
Taed  oodiy @LI° 1N
N79.e0A  URF NN AL
PoI.LCH 18T -

e AL PLLA PhAhdA  H&T
WPR PhA 18T HAE héA
PANA 18T HAE ov-As PANA
AG T eULeAN TN O-mAT
[ XTI

Any employees shall have the
obligation to:
A. Observe directives issued in

relation to safety and health;

B. Properly use safety devices and

materials; and

C. Promptly inform the concerned
official of any situation which he
may have reason to believe could

present a hazard.

The office shall undertake studies on
the occupational safety and health of
work places and facilitates training

for its implementation in the office.

The shall

occupational safety and health in the

office supervise

office and shall issue directives

regarding safety precaution measures,

53:- Principle of Disability

1.

“Disablement” means any
employment injury as a consequence
of which there is a decrease or loss

of capacity to work.

The effects of disablement are
temporary disablement, permanent
partial disablement, permanent total

disablement and death.
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54:-laxaad la’aanta
dhamaystiraan oo daa’im
ah

“Laxaad la’aan
dhamaystiraan oo daa’im ah”
waxaa loola jeedaa shaqgaalaha
ay shagada ka soo gaadhay
Laxaad la’aan dhamaystiraan
oo daa’im ah taasi oo ka hor
istaagaysa inuu gabto
noockasta oo shago mushaahar
leh ama wax soo saar dhaqaale.

55:-Faa’iidooyinka Caafimaad
ivo Fasaxa Dhaawaca

1. Xafiisku waa inu shaqaalaha

dawladda ee dhawaac
shagada ka soo gaadhay u
bixiyo kharashaadka hoos ku

cad ee daaweynta Caafimaad:

b. kharaashadka Daaweynta
caafimaadka guud, mida
takhakhuuska gaarka iyo

Qaliinada kala duwan.

t. kharaashaadka Cusbhitaalka
iyo daawooyinka,

j. Qaybaha samayska ah ee loo

geliyo gofka waaya xubno

jidhkiisa kamid ah ama
galiinada la xidhiidha isku
xidhnaanta lafaha iyo
murugyada.

2. Daaweynta Caafimaad ee

lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
waxaa bixin kara xarun
caafimaad o0 gaar loo
leeyahay  marka adeegga
caafimaad ee loo

baahanyahay aanay bixinin
Xarumaha Caafimaadka ee
Dawladdu.

54:-HA¢_ao-p- PhhA 45T

“HAE ov-f- AN 4T 10T 1T

eLLONT? wetg NG TFm9°
Lao@H PoLENTY 4 Aaopr it
eol.hanN@- 291877 Nhd- AL
PoLCH 15T 1w
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54:- Permanent Total Disablement

“Permanent total disablement” means
incurable employment which
the

engaging in any kind of remunerated

injury,

prevents injured worker from

work.

55:- Medical Benefits and _Injury

Leave
1. The office shall cover the following
medical expenses incurred by the

employee due to employment injury:

A. general and special medical
treatment and surgical care
expense;

B. hospital and pharmaceutical care

expense;

C. Any necessary prosthetic or

orthopedic appliance expense.

2. The medical treatment to which an

injured civil servant is entitled

pursuant to sub-article (1) of this
Acrticle shall be provided by private
medical institutions where the
treatment in question could not be
medical

provided by public

institutions.
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3. Shagaalaha dawladda ee | 3. ¢ °Wi84+ 1% ¢LL004 | 3. Any employee who has sustained

1. Shagaalaha dhaawac

dhaawac kasoo gaadho
shagada waxaa la siin fasax
leh

tixraacayo

mushahar iyadoo la
Cadeynta
dhakhtarka ee la siiyay ilaa
inta kasoo

uu bogsanayo

dhaawaca o0 lagu cadeyn
doono Cadeyn dhakhtar ama
lagu dhawaaqgayo inuu laxaad
ah, hadii

lagu dhawaaqo in shaqgaalaha

belay si daa’im
dawladdu u laxaad beelay si

aan kasoo kabasho lahayn
waxaa la siin faa’iidooyinka
lagu xusay Qodobka 59%¢ ee

x/nidaameedkani.

. Hadii shagaaluhu si kas ah
dib ugu dhigo kasoo
kabashada dhaawaca isagoo
aan daaweynta sidii loogu

talogalay u gaadanayn waxaa

laga joojin faa’iidooyinka

Caafimaad iyo fasaxa lagu
sheegay Qodob hoosaadyada

(1) iyo (2) ee Qodobkan.

56:- Hawlgabka Laxaad

la’aanta ivo magdhawga

dhawaaca

laxaad
la’aan qayb ahaan daa’im ah
ama Guud ahaan daa’im ah
kasoo

gaadhay shagada

dhexdeeda ah waxaa la siin
iyo

faa’iidooyinka lagu xeeriyay

xuquugaha

Sharciyada Hawlgabka

shagaalaha dawladda.

PPV WL NS 8T
oL ¢ hhh “lovdh @90
N8kt 9°nret  AHAGS-@-
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MNEE ANNLITT 4O PYard®
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56:

an employment injury shall be
entitled to injury leave with pay
until he recovers and resumes work
or until it is medically certified that
he is permanently disabled;
however, on the event of medical
determination that the employee is
unable to work permanently, he
shall be entitled to the benefits
provided for under Article 59 of

this Regulation.

Where the employee intentionally
delays his recovery not following
the treatment properly or by his non
observance of doctor’s instructions,
his entitlement of medical benefits
and leave under sub — Article (1)

and (2) of this Article shall cease

. Disability Pension and Gratuity

Any employee who has sustained
permanent total or partial disability
due to employment injury shall be
entitled to benefits provided for in

the public servant’s pension law.
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2. Qiimaynta iyo jango’ynta
giyaasta iyo culayska
dhaawaca shagaalaha kusoo
gaadha shagada ee ku cad
godobka 28 ee bayaanka
tirsigiisu yahay 345/1995 ee
ku soo baxay Hawlgabka
shagaalaha dawladda ayaa
dhagangal ku ah
dhagangelinta godob
hoosaadka (2) ee Qodobkan.

3. Hadii shagaaluhu u
geeriyooday dhaawac kasoo
gaadhay shagada awgeed,
dhaxleyaashiisa ayaa la siin
Magdhawga lagu  xeriyay
Sharciyada ku haboon ee
Hawlgabka shaqgaalaha
dawladda.

57:- Cashuur dhaafka

Lacag ama kharaashkasta oo loo

bixiyay hab waafagsan Qodobka 56%¢

ee x/nidaameedkani lagama jarayo wax
cashuur ah ama wax Qaan gaab isku

tuur ah ah noocay doonto ha ahaatee.

58:- Dalabka Magdhawga Laga

Moo/ WetTT  emdit
hAPE &TC 345/1995 h7PX 28
Ag  Pthboomar PhhA T4
aoM7 AMANT ALY AF7PA 700
WIPx 21 WéA09° 106
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MW@ ?méiy w7 oowlt
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57:- nNC 11 hAaeP?

My &3  hIPA 56 oowidt
POLLLT NEE NINC 19 BUSAT
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NIFeYF AP ORI AhaoEk:
ALOFANLD ALT-AT:

Doonayo Cid Saddexaad

1. Haddii dhaawaca kusoo

gaadhay shagaalaha shagada
dhexdeeda ay sababtay cid
saddexaad, Xafiis
dawladdeed waxa uu ka Qaan
dhaban karaa Kharashkii uu

ku bixiyay dhaawaca
shagaalahaas cida saddexaad
ee sababta u ahayd
dhaawacaas.

. Haddii shagaaluhu uu ka helo
magdhawga cida saddexaad
ee sababtay dhaawaca,
xafiisku waxa uu ka jari
karaa kharashaadkii uu ku
bixiyay hab waafagsan
godobka 5622 Qodob
hoosaadkiisa (1) iyo (2)
Mushaharka shagaalaha,
hadii cadadka magdhawga ee
cidda sadexaad ay siisay
shagaalaha uu ka yar yahay
kharashkii uu xafiisku hore u
bixiyay, inta dheeriga ah
waxaa Xafiisku ka
gaandhaban cida sadexaad

58:- h’Ovid @17 OHATLMPP ¢ha
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2. The assessment of the extent of
employment injury under public
servant’s pension proclamation No
345/1995 shall also apply for the
implementation of sub-article (2) of
this Article.

3. Where an employment injury resulted
in the death of the employee the
survivors shall receive gratuity

provided in the relevant pension law.

57:- Exemption from Tax

Any payment to be made pursuant to
Article 56 of this Regulation shall be
exempt from tax and may not be
attached, deducted by way of setoff or

assigned by the beneficiary.

58:- Claims of Compensation from

Third Party

1. Where the injury sustained by the
employee is caused by the fault of a
third party, the office shall be entitled
to claim compensation from the third
party an amount equal to the expense,
which it has incurred due to the
injury.

2. In the event that the employee
receives compensation from the third
party who caused injury, the office
may deduct from the salary of the
employee the expense incurred
pursuant to Article 56 sub-article (1)
and (2) of this Regulation. Where the
amount of compensation received by
the employee is less than the cost
incurred by the office, the office can

claim the difference from the third

party.
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Qaybta Lixaad

Tababarida Shagaalaha
Xafiiska
59:- Ujeedada Tababarka
Ujeedada

shagaalaha xafiiska
loo tababarayaa waa in
shagaalaha loo horseedo sidii
loo kobcinlahaa kartidiisa

shago, si u shagadiisa ugu
midhodhaal ah

islamarkaana u uu dardargaliyo

guuto hanaan

masuuliyada shaqo ee saran;

60:- waajibaadka Tababarida

Shagaalaha Xafiiska

1. Xafiiska waxay masuuliyadii

ka saran tahay intu darso

noocyada tababar ee loo

baahan yahay, u qorshe u

dajiyo islamarkaana u
miisaaniyada u goondeyo inu
suuragaliyo sidii shagaaluhu
u heli lahayeen tababarada ay
u baahan yihiin;

2. Si
xafiiska
midhodhaal ah

siyaabaha shagaalaha

tababarada shaqgaalaha
looga dhigo kuwo
waa inu
loogu
tababarayo dalka gudahiisa
iyo dalka dibaadiisaba u uu
taabogaliyo hab wafaaqgsan

awaamiirta u adeegaanku soo

saaray.

Qaybta Todobaad

Maareynta Xogta Shagaalaha
Xafiiska

61 Xogta Gaarka ah

1. Xafiisku waa inu dhamaan
xafida xogta dhamaan
xafiiska oo dhan oo ay ku
jiraan kuwa ku meelgaadhka
ah oo loo habeeyay gaab
casri ah oo haboon.
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PART XIX

TRAINING OF EMPLOYEES OF

THE OFFICE

59.:- Objectives

Employees shall be trained to improve

his

capability and attain  better

performance or to prepare him for higher

responsibility

based on career

development.

60. Responsibility to Train Employees

1. The office shall have the duty to

identify the training needs of the
institution and the employees and to
prepare plans and budget for training
and education and thereby ensure that
receive the

employees necessary

training and education.

The office shall, with a view to
make the training of employees
effective, may cause to be
trainedning locally and abroad and
submit the same to the Council of
Ministers  and  supervise its

implementation upon approval.

PART SEVEN

Managing Information

Profile of employees of the

office

61:-. Personnel Records

1.

The Office shall keep personnel

records containing all relevant

information regarding each
employees as well as temporary

employees.
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2.

Xafiisku waxaa uu xaq u
leeyahay inuu ogaado/eego
xogta shagaalaha eek u jirta
diiwaanka shagsi ah ama u

nuqul koobi ah gaato.

. Qof aan ahayn shagaalaha ay

khusayso ee gaybta
maamulka shagaalaha ee
xafiiska looma ogolaan karo
inuu arko ama ogaado xogta
gaarka ah ee shagaalaha
hadii aanay jirin
ogolaanshaha masuulka sare

ee Xafiisku.

. Waxaa reeban in dhokumenti

aanu ogayn Shaqgaaluhu lagu
daro/riido faylka gaarka ah

ee shagaalaha.

. Hab wafaagsan awaamiirta ay

S00 saarto hay’adda
dawladdeed ee awooda u lehi
xafiiska waxay masuuliyadii

ka saran tahay inu muddo

cayiman hayo/kaydiiyo
diiwaanada shagaalaha
dawladda.

QAYBTA SIDEEDAAD

WAAJIBAADYADA iYO

AKHLAAQDA SHAQAALAHA

2. PX/E wehFT 070 TTvLs-
) U A L B 2 Al B T VAT 2
Pavoopnt L  PE@7
Poo@Ng ool LTLPAN::

3. heLevahTar PANTSLC
WeATT MNFeC PR/ PNAL
DAL ALLPE  TIE®YI N
a3t wetFmr A
TULC T1%T hGTAI®

4, wigar W78, LM+
EATLLT @RI CATINANTT
PAUG.  TINLE NN TTVLs
O-OT “I0Pao T i 10

5. X/0E QU7 ~0ANT PHAMa-
ahf N"LeoMNm- agogo{, @
aow (7| A tofra- H
Pao i IVt WA T TIRE
MNP P2V DALY AANT::

nEA a9t

PX/NE WetTF L3 PTG 1Y

2. Any civil servant shall have access
to all information contained in his
personnel records or to have a copy

thereof;

3. Any person other than the concerned
administrative staff shall not have
access to personnel records unless
authorized by the head of the

government institution.

4. It is prohibited to deposit any
document in the personnel records
of a civil servant without his

knowledge.

5. The Office shall be responsible for
keeping personnel records of
employees for a period determined
in the directives issued by the
government institution authorized

by law.

PART EIGHT

OBLIGATIONS AND ETHICS OF

EMPLOYEES OF THE OFFICE

i LT

62:- PR/ WetF L3P :-

XAFIISKA
62 Waajibaadka Shagaalaha
Xafiiska
Qofkasta 00 ka tirsan

shagaalaha xafiisku waa inu;

1.

2.

Daacad u nogdo shacabka iyo
dastuurkaba;

Waa inu xoogiisa iyo
kartidiisa oo dhanba u huuro
ama ku bixiyo fulinta danaha

iyo adeegyada shacabka;

NI DI° PRk Wi

1. AchH0S  ART-00 712k 307
ao (P

2. avA FANETS T @7 AdhHI-
AN TIPA

62:- Obligations Of Employees of the
Office

Any Employees of the Office shall:

1. be loyal to the public and the

Constitution;

2. devote his whole energy and ability

to the service of the public;
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3. Inuu  waajibaadyada lagu

xeeriyay Faahfaahinta

waajibaadyadiisa u guto hab

waafagsan sharciga iyo
tilmaamaha masuulkiisa.

4. Inuu  hanaan hufnaan ku
dheehantahay u dhagangeliyo
siyaasadaha Dawladda.

5. Waa inu ixtiraamo

shuruucda, xeerarka iyo

xidhiidha
shaqooyinka dawladda;

awaamiirta la
6. Inu ixtiraamo 00 u
hogaansamo x/nidaameedkani
iyo awaamiirta ku taxaalugda
anshaxa 1iyo akhlaagda ee

xafiisku soo saaro.

63 anshaxa iyo akhlaagda

Vel A

. Pav PN

HCHE AL eHam7
12CTS AAT (hIP oo
POLAM 7 FOMHT avld Ag°:

7700, Nt

avd. 7

. CaOFI TG Pl POLovAnE T

VT L30T G
71NC:

aoao/, @ DT

. BUT LS CR/0ET PR-7°0C

aoaol @ TING 183 AANT::

. observe laws,

. discharge the functions specified in

his job description and accomplish
other tasks ordered legally;

. Have a duty to perform government

policy efficiently.

regulations  and

directives related to the civil service;

. Observe and to be governed by the

provisions of this Regulation and rule

of code of conduct of the Office.

63:- Ethical Conduct of employees of

the Office

Without prejudice to the provisions of

63:- PR/NE Wt 197700

Shagaalaha Xafiiska

lyadoo ay jiraan guud ahaanta

arrimaha lagu xeeriyay
godobka 64°2¢ ee
x/nidaameedkani xafiisku
wuxuu Soo0 saari awaamiir

faah-faahsan ee hab dhaganka
anshaxa iyo akhlaagda looga
baahan yahay shagaalaha oo
lagu maamulo shagaalaha

xafiisku.

64:- Waajibaadka Soo Gudbinta

MY L7N NA7PX 64 L1110

Article 64 of this Regulation, the office

shall issue detailed directives on code of

ATtmNe PSRk WetRT

P9840 17 HCHC ©471-9°70C

Cadeynta Baadhista

Caafimaadka
1. Shagaalekasta oo xafiiska ka
shageeya marka laga reebo
cadaynta baashista xanuunka
HIV/AIDS,

xidhiidha shagada marka laga

sababo la
dalbado Inuu soo gudbiyo
Cadeynta baadhista
Caafimaad wuxuu waajibaad
ka saran yahay inu keeno

cadaynta baadhista.

aoagol @ CMMAN::

64:- AVRI®GS  I°Cavd-  Paod/iA
X
1. 7175 m-9° A/ wétg

haT.a8.0. AS hLh 9°Cové-
n-HeC  hd-m  IC NP
nne 9°nret Puagdes  I°Cavd-

h14.28C7 N&/0Lt: A.mee
A9°Covd- Paod /A 7L
annt::

conduct of the employees of the Office.

64:-Compulsory Medical Examination

1. Any employees of the office shall

have the obligation to take medical
examination, with the exception for
HIV/AIDS, when required by the
office on sufficient grounds related to

the service.
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2. Khaaraashka ku baxaya
baadhista caafimaad ee lagu
sameeynayo hab wafaaqgsan
(1) ee

waxaa dabooli Xafiiska.

fargada godobkani

65:- Hanaanka Mareeynta iyo

Isticmaalka Hantida

Shagaalekasta oo xafiiska ka
shageeya waxa waajibaad ka

yahay
munaasib ah u

saran inu hanaan
isticmaalo
islamarkaana u daryeelo agabka
iyo aaladaha kale ee loo siiyay

fulinta shagada.

66;- Xadka Masuulivadeed

Shaqgaale kasta oo xafiiska ka tirsan
wuxu uu masuul ka yahay burburka
ama khasaaraha soo gaadha Agabka uu
ku shageynayo ee ku timaada taxadar

daro ka timiday isaga.

QAYBTA SAGAALAAD
TALAABOOYINKA ANSHAX
MARINTA 1YO HANAANKA

BAADHISTA

CABASHOOYINKA

67:- Ujeedada Ganaaxa Anshax

Ujeedada Ganaaxa Anshax marintu waa
in shagaalaha caadeysta masuuliyad
darro uu ka goomameeyo falka uu
sameeyay waxna ka barto caglicelina
loo sameeyo islamarkaana uu nogdo
shagaale Anshax suuban leh ama haddii
uu saxmi waayona shagada laga eryo.

68: Noocyada iyo kala soocida
Ganaaxyada Anshax

1. lyadoo lagu xisaabtamayo
culayska  ficilka  Anshax
Xumo ee ku kacay

shagaaluhu ayaa laga qaadi

kara mid ka mida ah

talaabooyinka soo socda:

1/
fVnI°q

2. MHY AIPx 700 WX
(L R ¥AY ]
I°Caovd- CULLNLNIDT  D6R,
AN STAN::

aow /T

65:- 7Lt hePHT hmPp+d®

MIEOI WS Ao “ThsSoF
CHOM T aoPILe PTG av N1 9P
NA7200: CaomNPS aomeb9°® SALTE
RYJIEEE

66:- N4 PoomPP DAL'rH

NIEOI° W A L-® TGS OF
NHOM ooPILePTS oINPT
AL NTLCH 14T ®LI T4
N6& +mee UL 1%k ORI
Péot: WetsFo FAFTIT 0L
v tde 0HdBoo £CULT 9PN
PLLO AILPY 10

heA Hm%

PANTA? ACTEPTFS PPl
adél-dAN

67:- PAOTA? PN 3077

PLATA? PN 9N wiAdF o
N4.0ae@- PENTAT T&AT TARF
AT8ILIG ANk WetE ALY
ATINFN ©RI° PILILI° re
T3 ACINSOT o

PROTAT PO 984TS

hav8 LA

1. PAOTAT T&ANT PhAgo Wit
ATLT4A LT helhdar
POPT W75 AONINT LTAAN:-

68:-

2. Expenses incurred pursuant to Sub-
Article (1) of this Article shall be

covered by the office.

65:-Handling and Use of Property

shall the

responsibility to properly handle and use

Any  employee have

the equipment and materials provided to

him for the carrying out of his duties..

66:- Extent of Liability

Any employee shall be liable for the

damage or loss of equipment and
materials provided to him for the
carrying out of his duties, where such
damage or loss is caused by his

negligence or intentional act.

PART NINE

Disciplinary Measures And Grievance

Procedure

67:- Objectives of  Disciplinary

Penalties

The objectives of disciplinary penalty
shall be to rehabilitate a delinquent
employee when he can learn from his
mistakes and become a reliable civil
servant or to discharge him when he

becomes recalcitrant.

68:- Types and Classifications of

Disciplinary Penalties

1. Depending on the gravity of the

offence, one of the following

penalties may be imposed on the

employee for breach of discipline:
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b. Digniin Af ah, v/ 2PN MOmiPe L A. oral warning;
t. Digniin Qoraal ah, A PAUE TINMIPEe:

; ; ; B. written warning;
. hi k | |
J.Ganaax gaadhi kara ilaa bi W ADh AIE @C  Lovai

mushahar ah )
' . C. fineup to 15 day’s salary;
X.Ganaax gadhi kara 3 bilood PULLCH aobem:
Mushaharkood, ao/ hhh 0t OC Lol | o fine up to three month’s salary;

kh. Muddo gaadhi karta ilaa

laba sano oo Hoos loo dhigo

?91.LCO aoPgr:
w/ aAhh  UAF havt €lh E. down grading up to the period of

shagada iyo Derajada
A%1LCh 1H hhé-G hLLE two years;
shagaalaha,
NP 291247
d. Shagada oo laga Eryo. F. Dismissal.
PR V2 T | A
2. Ganaaxyada lagu xusay

Qodob hoosaadka 1(b-j) ee |2 MV nFPR 100 73R 1/U/-/ch/ | 2. The penalties specified under sub-
Qodobkan waxaa |agu ?4‘“&“4-'7‘ PAN PL.NTA7
tilmaami/agoonsan POET ANAD BaoLOA-::

article (1) (A)-(C) of this Article

shall be classified as simple
ganaaxyada anshax ee fudud.
3. MY A7Px 70-0 ArPR 1/av/-

3. Ganaaxyada lagu  xusay disciplinary penalties.
Qodob hoosaadka (1) ee /&) PHHZHS T hng  P8.0TA?

Qodobkan Xarafyadiisa (x) PORT HNAD- LovLOA-:: 3. The penalties specified under sub-

llaa (d) waxaa 100 yagaana |, oo sopa 2008 naba A/ /w) article (1) (D)~(F) of this Article

ganaaxyada anshax ee Culus.
awll hre LES Lo shall be classified as rigorous

4. Hadii hoos loo dhigo
. NP 099147 +bM Lo 0T .
derajada  shaqaalaha hab penalties.

w . H
waafagsan xarafka (kh) ee ¢ PPMT AT ALY
Qodob  hoosaadka (1) ee U/ heobmds 0&d end mwe |4 The employee who is demoted in

Qodobkan waa in lagu soo

/e avf A IC taovivig, accordance with Article (1) (e) of
celiyo booskiisii shago ee
nevt f/e- ool hA this Article and upon the lapse of his
hore marka uu dhamaysto
£AI°I°  FeT1e PRLR . .
muddada ganaaxa haddii: period of punishment, shall be
A ca booskal lamid ah 0L 1-CYT e
. Marka booskale oo lamid a . reinstated:
midkiisii uu banaan yahay ook AL W50
iyada oo aan la raacayn CLLIN:

shuruudaha dalacsiinta ayaa A. to asimilar available vacant post,

la suurtogalin in lagu o heodb@l 04T S N
meeleyo. e avfAl IC taoviviL,

t. Hadii aanay. jirin boo.s_ nevl Pvd oo hATTS
banaan oo la mid ah booskii

without any promotion

procedures;

u ku qorna ka hor intaan la nat Fne. 7oAl

; B. In absence of a vacant post, he
ganaaxin waxaa lagu 070 yAis LA
meelayn booska kale ee la TenTIs PLLE BT Y- shall be reinstated to a similar
midka ah midkiisii marka uu
banaanaado iyada oo aan la 2CYT e ool AL post without any promotion
raacayn shuruudaha h18.002A LLLIN:: procedures when it becomes

dalacsiinta.
available at a later time.
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5. Marka talaabo anshax laga
gaado shagaale waa in
diiwaanka lagu xafido
talaabadaas muddo:

b. Ilaa laba sano marka
ganaaxu uu yahay mid
fudud;

t. llaa Shan sano marka
ganaaxu yahay mid
Culus.

69:- dambiyada lagu mutaysto

Ganaax Anshax oo fudud

Dambiyada lagu mutaysankaro

Ganaax Anshax oo fudud wax

aka mid ah:-

1. fasax la’aan oo shaqada laga
magnaado;

2. saacadaha shagada oo laga shageeyo
dano shagsi ama kuwo cid kale

3. saaxiibkaa oo aan ku sifoobin karti
daro shaqo in si xumayn ah looga
warbixiyo karti daro shaqo

4. haddii

masuulka sare ama cida kale ee ay

lagu guul daraysto in
khusayso lala socodsiiyo mar kasta
00 saaxiibkaaga shaqo uu ku kaco
ficil sharci daro ah ama ficil anshax
Xumo

5. xogta oo loo bixiyo gaab lid ku ah
niyadsamida ;

6. Markasta oo madaxa xafiisku ama
masuuliyiinta kale ee ay khusayso
ama shagaaluhuay ka codsadaan
inaad bixiso macluumaad muhiim
ah 00 aad haysooo aad iska diido.

7. marka hanaan sharci lagaga codsado
bixinta macluumaad sir ah oo aad
iska diido

8. haddii

sabab ah ama bilaa cadayn ah ama

la gaadho go’aano bilaa

aad ku guul daraysato in aad talaabo

ka gaado

5. a72 wéHE N&OTA7 hhem
NiA  PNE 0SDCETE APLS
AmeaNt POLTFAD-:-

v/ PAN PEROTAZ POV by

P htonint €eC
AU-AT Gaot

A hag PEATAT T hUt
P ptonint €9eC
ALI°O T Goot RIPGA::

69:- PAA  PRNTAZ PO

Po9.eantn T4AT
oLt TEART PAN PAATAT
PO PRt GT@-:

1. PPCN P76 DAL@T 4PE
ALTY hvd- avdlots

2. e 0% PN @RI PhA
@ 4 aopi:

3. Pe- QALLO@ NPT TN
ALTCOT eNFP T 2110 ArsANT
ALCT NaoTE ANG “1O@F T

4. P/ OALLD- V1 OT OBI°

NANG- C1-9°NC £Ct
LRI Arre- DAL LI
A%.aonn-t@- NA aha
aN1A@P:

5 #7% ANGT (TLPLT Vs T4
MPLA

6. LANE °NTe T MmPol ovlEG
Aao/2sf Wk PAG @LI° 4%
A%LaoAnFT@ AAT PALPT
DLI° WiAFTF hdooam-t:

7. hD?P aArh T4 nAa%
LTI IS A?779° WAV
ar8LRLL71 PAFhANA  avlE
Ago(\Mt L.PLE WAooyt

8. PULOm- VR £ane
°n et oLy LATINLE
oot (] S acos
hAao @O\ :

5. After a disciplinary measure has been
taken on the employee, such measure

shall remain in his record:

A. for two years, where the penalty is

simple;

B. For five years, where the penalty is

rigorous.

69:-Offences

Penalties

Entailing Simple

Simple disciplinary penalties may be

imposed for the following offences:

1. Unauthorized absence:

2. Doing personal tasks during working
hours

3. Reporting falsely and in bad faith that

a coworker is incompetent.

4. Failure to inform an illegal activity or
corruption committed by coworker,
to his supervisor or the concerned
body.

5. Informing contrary to good faith.

6. Refusal to provide important
information at hand, when requested
by head of the office or other

concerned officials or employees.

7. Refusal to provide unclassified
information at hand, when requested

legally.

8. Making decisions without sufficient
reason or evidence; or failure to take

measures.
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9. shagooyinka aad gabanayso marka
ay soo wajahaan isku dhacyo
daneed aad ku war galin waydo
cidaha ay khusayso

10. saacadaha dheeriga ah ee adigoon
xafiiska ku wargalin haddii aad ka
shagayso shaqo kale oo dakhli kaa
soo galayo

11. Haddii lagu kaco fal kale oo
Anshax xumo oo la culays
ah dambiyada lagu sheegay
Qodobkan.

70:- dambiyada lagu mutaysanayo
Ganaax Anshax oo culus

Ganaax Anshax oo culus waxaa
lagu mutaysan Dambiyadan soo
socda:

1. Amar diido, In Waajibaadka

shago la gaban waayo, in la
iska dhagomariyo amarada
sharci iyo u hogaansanaanta
Siyaasadaha iyo hanaanka
shagada.

2. In si kas ah looga cagajiido
gabashada shaqgada iyo in la
takooro Macaamiisha.

3. In si ula kac ah loo hor
istaago shagada iyada oo lala
kaashanayo cid kale oo raba
inay faldambiyeed galaan.

4. Ka habsaamida shagada ee
aan sabab lahayn iyo
saacadaha shagada oo laga
magnaado Xafiiska iyo in
cashar laga baran waayo
ganaax hore oo la saaray
xubinka.

5. In la sameeyo gacan ka hadal
shagada dhexdeeda ah.

6. Xilgudasho la’aan 1iyo in
shagaaluhu madax maraan

Balwadaha kala duwan.

10.

11.

70:

N7L0e-@ 24 TP 1Bt
A4mC  A%laoAnto- ahd
NFAFTrE hdTTA®P:

NFCE AMH@ aoref W7
ALAD-F 1N, PULLOATT AA N
av ol

hAg ntHZHGF DC tavvivig,
MLt fam- PAATAT 1At
an[.09°:

- hag P40 TAT 01T
PoLeanta T4AT

PoLh-bAt T4AT 0L PAATAT
POV PULLONTA TEAT T

1.

hOP TOMH? NATANG
VFAFTIFT NooA19® @L9° 7
N Phwe-C A1 - PCoT
eI Pav N 700,
GAgontA N6 AL NLA
SIS

. FESTT P NAe TN @e9°

OAT-BETF PN E

me9® ho.emirt IC ooHaNCE

NPAA PN TN 7 PVt
ACI°SLT  OAaodl9™  PANE
PAu 11X 2 AN | Y 3 o L R | V02
Pl @RI e 09T
ANTTNNG

n~e- N amN Asdrt
aof (2]

A4 G @LI° NALHAC
00 (v01 NavavlH /2477 oo

9. Not informing the concerned body
when conflict of interest arises in his

work, due to negligence.

10. Engaging in part time income
generating activity without

informing the office.

11. Committing any breach  of
discipline of equal gravity with the
offences specified under this
Article.

70:- Offences Entailing Rigorous
Penalties

Rigorous disciplinary penalties may be

imposed for the following offences:

1. to undermine one’s duty by being
disobedient, negligent or tardy or by
none-observance of working

procedures;

2. deliberate procrastination of cases or

mistreatment of clients;

3. to deliberately obstruct work or to
collaborate with others in committing

such offence;

4. unjustifiable repeated absenteeism or
nonobservance of office hours in
spite of being penalized by simple

disciplinary penalties;

5. to initiate physical violence at the

place of work;

6. neglect of duty by being alcoholic or
drug addict;
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7.

10

11.

12.

13.

14.

15.

16.

17.

18.

Inuu waydiisto ama gaato
laaluush.
. Inuu Goobta shagada ku
sameeyo fal lid ku ah
damiirka iyo dadnimada
bulshada.

. In lagu kaco fal xatooyo ah

ama amaano darro.

. In shagaaluhu ku kaco wax

isdabamarin iyo been abuur
ah.

Inuu burbur soo gaadhsiiyo

hantida Xafiiska 00 ka
timaada taxadardarrada
shagaalaha.

Si galdan oo uu u isticmaalo

Awoodihiisa iyo
Masuuliyadiisa shaqo.

Inuu meel kadhac la
xidhiidha jinsiga uu ku kaco
isagoo jooga goobta
shagada.

Inu macluumaadka sirta ah u
uu gudbiyo cidkale oo aan
xaq u lahayn inay ogaato;

Astaanta ama shabaada
xafiiska 00 u uu adeegsado
ujeedo sharci daro ah;

Inu khaldan ka
bixiyo hanaanka fulineed ee
shaq;

warbixin

Inu  ku talaabsado ficil
magac been ku ah sumcada
xafiiska ama keenaya in la

luumiyo kalsoonida
macaamiishu ku gabto
xafiiska;

Inuu ku kaco fal kale oo

Anshaxa kadhan ah oo leh
culays lamid ah arrimaha
lagu sheegay Qodobkan.

10.

11.

12.

13.

14.

15.

16.

17.

18.

N oo ®LI°  ATS.ONMaO-

aoMmPP:

n7e 03 ARHN 9O6A
+ P PP LG avd.09°F

eANTE @RI PO TT1LA
LCLT avd.09°F

P94 AN  @OLY°  PO1ENCNC
£C T avd. 090

Naolf N NG AL P
N ®L9° NTFA+ 1t +e+
S K VA

NAANT AAKINN aomPI°*:

Nhe- 03~ A P3P 1iha
MLI° TP avfA9°:

w? ogy® Navaolf M
LI o317 LU 0P
7L ALANT AT0N AA@- AhA
OFANTTrE AdTINS 0P

Pl kT 9CT1  @RY°
y-tg° AhI-0F EYY ]
avMPge:

NA&e@ WA U7 Ahe
ANt S7°CT TP

Paosf k7 N9° POLLILR
OL TINI% Nlavhdsf Lk AL
A9t h748.8M PrLELCT
TNC avd A9°::

MY a7+P&k  hitHLHSGT  oC
+aovive, AN PAM  AA
PAOTA7 LA avld.p9® ::

10.

11.

12.

13.

14.

15.

16.

17.

18.

to accept or demand bribes;

to commit an immoral act at the

place of work;
to commit an act of theft or breach
of trust;

to commit an act of

misrepresentation or fraudulent act;

to inflict damages to the property of
the government due to an intentional

act or negligence;
abuse of power;
harassment  or

commit  sexual

violence at the place of work;

Failure to inform the receipt of gifts
or hospitality to the concerned body
due to negligence while he is

expected by law to do so.

To use the Emblem and stamp of of

the Office for unlawful purpose.

to produce intentionally Fabricated

report about his work performace;

to commit an act damages the good
will of the office or to commit an act
that lead the customers breach of

trust on the office;

To commit any breach of discipline
of equal gravity with the offences

specified under this Article.
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71:-Hanaanka Anshax marinta

1. Xafiisku wuxuu aasaasi
Guddiga Anshaxa oo intay
baadhis ku sameeyan ka
go’aan gaadha arrimaha
anshax darro ee aan
gaadhsiisneyn am aka

hooseeya shaqo ka caydhiin.
2. Talaabooyinka anshax waa la

fulin karaa iyada oo aan wax

tixgelin ah loo samaynayn

garmagal maxkamadeed oo

socda.

72" Shago ka Joojinta
shagaalaha

1. Shaqgaale kasta waxaa
shagada laga joojin Kkaraa
hadii:

b. Laga cabsi gabo inuu wax u
dhimi

isagoo Qarinaya,

karo baadhis socota

Tirtiraya
ama baabiinaya cadeymaha
falka uu ku kacay.

t. uu shagaluhu dambi kale oo
la  xidhiidha
Hantida

burburinta

xafiiska looga
cabdsi gabo inuu ku kaco.

j. Hadii Dambiga uu galay uu
yahay mid culus oo wax u
dhimaya mooraalka

shagaalaha kale

islamarkaana uu hoos u

dhigi karo aaminaada ay
shacabku ku gabaan
xafiiska.

x. Falka anshax xumo ee uu ku
kacay uu ganaaxiisu yahay

in shagada laga eryo.

2. Hab wafaaqsan farqada (1) ee
godobkani, waxaa shagada
iyo mushaaharkaba laga
joojin karaa muddo aan ka
badnayn Laba bilood.

71:- PAOTAT ACT°E hOANE

155 Pt ET
CAONTA7 a0 AMCT  hidé
050 NooAd PN PPN
fo-AL PULNT CAONTAT hoik
ERRTIN::

1. aopré g

2. ?8.0TA7 PN PG ®F9°
fQCe 0N oAL ALMNP
meI° ALhTA AON7T STAA:

72. WAt hee w18 DATI1$07T

1. 9 ®9° W s
hLaoH hL T $et
PoLFA@-*

v/ htmimint 188 9IC
0+2eH  A20NrE  PATF®
TINLEDT NoI0ANF
NoogNd ®L9°  N"IT4T

P°Covd-@7 LOASTIANT DRI°

A Noorlf ok LT AL

Tl ST PLCAAT
me.9°
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71:- Taking Disciplinary Measures

1. The Office shall

disciplinary committee which shall

establish a

investigate and determine disciplinary
charges brought against employee

except taking dismissal measures.

2. Disciplinary measures may be taken
irrespective of any court proceeding

or decision.

72:- Suspension from Duty

1. Any employee will be suspended
from duty and salary if it is presumed
that:

A. he may obstruct the investigation

by concealing, damaging or

destroying evidence related to the

alleged offence; or

B. he may commit additional offence

on the property of the office; or

C. the alleged offence is so grave as
to demoralize other employees or
negatively affect the public trust

towards employees; or

D. The disciplinary offence may lead

to dismissal.

2. An employee may be suspended from
duty and payment of salary in
accordance with sub-article (1) of this
Article only for a maximum period of

two months.
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3. Shagaalaha hab wafaagsan
fargada (2) ee (qodobkani
shagada laga joojiyay waa in
la gaadhsiiyo qoraal u
saxeexay Masuulka sare ee
xafiisku ama wakiilkiisa o0
tilmaamaysa mudada xubinka

shagada laga
xayiray/joojiyay ee u dibaada
ka joogayo shagada iyo
sababta shagada looga
joojiyay.

. Hadii aan la go’aamin in
dambiyada anshax ee
shagaalaha lagu soo oogay
ayna kalifin in u ku mutaysto
in shagada laga eryo,
mudadii shagada laga
joojiyay waa in la siiyo
mushaharka mudada laga
joojiyay shagada oo bilaa
dulsaar ah.

LY A7PRx 700 AIPR /2/
aw/l T hé h1L hTSPL
712477 wets hoo (%
»7em FL LN NS

he- P10+ N e
N2/0E  POAL DAL @R
0+ohe  NAUE  ATRIARAT
LLLIN::

. weAEm- N thaant PE.NTAT

T4 e
AT8.060F hatonint anteC
067% oOPT ALhLAD PPLD-
LaoH LAMAL LhéNPA::

hre-

5 WA @m he- oo 1L hals

I2C LR AT a0 PETS

3. As per the provisions of sub-article

(2) of this Article, Employee shall
be informed the duration and reason
of his suspension with a letter signed
by the head of the office, or his

delegate.

. Unless a decision of dismissal is

rendered against a  suspected
employee, the salary withheld at the
time of suspension shall be paid to

him without interest.

. The suspension of the employee

shall not deprive him of other rights
and duties that are not affected by

the suspension.

9L LG R AT
. Shago ka joojinta lagu NPTa—
sameeyo shagaaluhu Kama £0PCT 73:- Period of Limitation
hor istaagayso xuquugaha iyo
waajibaadyada kale ee aanay 1. Disciplinary measure shall not be
khusaynin shaqo ka joojinta. .
73:-hALCO I taken against an employee who has
78-Muddo Dhaafka 1. $AA PANTAS P

committed an offence entailing

1. Shagaalaha ku kacay dambi

Po7.ehh A T4 Pé.Aav simple disciplinary penalty unless

lagu mutaysanayo ganaax

anshax oo fuduud hadii aan

Wit Pl Aaom- P4t such measure is taken within six

laga bilaabo maalinta la

ndoent 3 E9°C AOh AL months, from the time the

ogaaday shagaalaha ku
sifoobay dambiga aan mudo oc ACI°E natonLn commission of the offence is known;
lix bilood gudahood haddii NSATAS  AMeE AR provided, however, that the official

Talaabo lagaga qaadi waayo

who has failed to take the disciplinary

uma golaananayo ama ree teooma-  PH 121

lagulama xisaabtamayo wax measures within the time limit shall

ONT ACIE LAONLD Pr7¢-
anshax-marin ah oo arrintaas
la xidhiidha. hase

masuulka ku guuldareystay

be held responsible.

ahaate S0 tmPE BIPGA::

inuu talaabo anshax kaga

gaado waqtigaas gudihiisa

ayaa masuuliyadas lagula

xisaabtami oo u qolanaan



Xeer-nidaameed Tirsi 4/2011 Bog 48

LN TC 4/2011 1% 48

Regulation No. 4/2019 Page 48

2. Talaabo anshax oo la xidhiidha
kuwa lagu sheegay inay culus
tahay ee ay ka dhalan Kkarto
Cigaab dambiyeed laguma qaadi
karo hadii falkaas shagaaluhu
uu galay ay kasoo wareegtay
muddo ka badan muddo dhaafka

lagu xeeriyay Xeerka
dambiyada ee Dalka.
3. Talaabo anshax oo la

xidhiidha kuwa lagu sheegay
inay culus tahay hase ahaatee
aanayka dhalanayn Cigaab
dambiyeed laguma gaadi karo
hadii  falkaas shagaaluhu
galay ay kasoo wareegtay
muddo ka badan muddo
dhaafka lagu xeeriyay
Dambiyada fudud ee Xeerka
dambiyada ee Dalka.

4. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadyada (2) iyo (3) ee

Qodobkan masuulka ku
guuldareysta inuu gaado
talaabooyinka anshax lix
bilood gudaheed 00 ka
bilaabanta maalinta uu

ogaaday falka anshax xumo
waxaa laga qaadi laftiisa
alaabo Anshax xumo.

5. Haddii gofkasta oo shaqgaale
ah u xuquugaha la xidhiidha
lacag aan cida ay khuseeyso
muddo lix bilood gudahooda
lagu soo dalban waayo
Muddo dhaaf ayaa lacagtaas
lagu waayi.
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. An action

74. Aasaasida Guddiga baadhista
Cabashooyinka

74:- P63 0Mé b7k MATIRRT°

ANk WeATT PMLLePCNT PPl
alkg wftena 0C1NGT LA

74:- Establishment of

. No disciplinary charge shall be

brought against an employee who has

committed an offense entailing
rigorous disciplinary penalty and
entailing criminal liability unless the
disciplinary charge is brought within
the time limit provided in the
Criminal Code for the prosecution of

such criminal offence.

. No disciplinary charge shall be

brought against an employee who has

committed an offense entailing
rigorous disciplinary penalty and
entailing no criminal liability unless
the disciplinary charge is brought
within the time limit provided in the
Criminal Code for the prosecution of

petty offences.

. Notwithstanding the provisions of

sub-articles (2) and (3) of this Article,
the official who has failed to present
the disciplinary cases to the
concerned body within a period of six

months, shall be held responsible.

arising from an
employment relationship shall be
barred by limitation after six months
from the date on which the claim

becomes enforceable.

Grievance

Committee

The office shall establish a grievance

Xafiisku waxa u aasaasi
Guddiga baadhista
cabashooyinka kuwaasi 00
baadhis ku sameeya una
kuurgala cabashooyinka ay soo
gudbistan shagaaluhu
islamarkaana talo soo jeedinta u
gudbiya masuulka sare ee

Xafiiska.

AVEEPT AR POAL DAL
POLePCN PPl AL ok
PERETIA::

handling committee that conducts

grievance  inquiry, and  submits

recommendation to the Head of the

office.
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75" arrimaha ay dhegaysanayan

Guddiga baadhista
Cabashooyinka
Guddiga baadhista

cabashooyinku waa inuu baadho

islamarkaana uu talo soo jeedin

ka bixiyo cabashooyinka

shagaalaha ee la xidhiidha

arrimahani:

1. Hanaanka fulineed, ku
dhaganka iyo fasiirada
shuruucda iyo awaamiirta;

2. llaalinta xuquugaha iyo
faa’iidooyinka;

3. Fayogabka caafimaad iyo

badbaadada goobta shagada,
4. Meelaynta iyo dalacsiinta;

5. hanaanka Qiimaynta
Waxgabadka;

6. Culayska dheeriga ee aan
munaasibka ahayn ee
shaqaalaha ay kula kacan
masuulkooda shaqo;

7. Talaabooyinka anshax
marinta ee lagu tilmaamay
Qodobka 7023¢ ee

X/nidaameedkani.
8. Qaab ka baxsan sharciga oo

shagada looga joojiyo ama

adeegiisa la afjaro;
9. Qaab ka baxsan sharciga oo

mushaaharka ama lacagaha

kale looga xayiro ama jaray;

10. Xuquuqdiisa la xidhiidha
waxyeelada ama dhawaac ka
soo gaadha shagada oo la
kala dhantaalo;

11. Marka laga reebo arrimaha
lagu tilmamay farqada 3aad
ee godobka 78aad ee
X/nidaameedkani, arrimaha
ay S00 baadheen
islamarkaana ay go’aan ka
gaadheen guddiga baadhista
Cabashooyinku;
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75-  Jurisdiction  of  Grievance

Handling Committee

The grievance handling committee shall

investigate  complaints lodged by

employees and submit recommendations

relating to:
1. interpretations and implementations

of laws and directives;

2. protection of rights and benefits;

3. occupational safety and health;

4. placement and promotion;

5. performance appraisal,

6. undue influence exerted by

supervisors;

7. disciplinary  measures  provided

under Article 70 of this Regulation;

8. unlawful suspension or termination

of service;

9. an illegal withholding or deduction

of salary or other payments;

10.infringement of rights arising from

employment injury;

11. Apart from matters stipulated under
sub-article 3 of Article 78 of this
Regulation other issues investigated

Grievance

and handled by

Committee.
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76:- Jeedinta

Gaadho

Hanaanka  Soo

Go’aanada Laga

Cabaashada _Shagaalaha lyo

Racfaanka

. Madaxa xafiiska marka u baadho
islamarkaana giimeeyo talo bixinta
looga soo dhaweeyay cabaashada
shagaalaha oo u ku ganco in
shagaaluhu ku kacay gaf/xadgudub
wuxuu amar in masuulka
waaxda shaqo, kooxda ama
shagaalaha ku kacay gaboodfalka
lagu soo ogo’ dacwaad ka dhan ah;

. Haddii cabashada shagaaluhu Ila
xidhiidho go’aan qaab ka baxsan
sharciga loo gaadhay, madaxa
xafiiska wuxuu burin go’aanka qaab
ka baxsan sharciga looga gaadhay
shagaalaha.

bixin

. Go’aanka u ka gaadho Madaxa
xafiiska wuxuu noqon go’aanka
maamul ee kama dambeeysta ah;

. Siyaabaha go’aanka maamul ee
kama dambeeysta ah racfaan looga

gaadanayo, hanaanka iyo qaab
socodka racfaanada waxaa lagu
xeerin awaamiir u xafiiska soo
saaro;

. Shagaalaha aan ku ganacsaneyn
go’aanka u arinta ka gaadhay
madaxa xafiiska waxay cabasho
[/codsi racfaan u dhaweeysan karta
maxkamada sare ee Gobolka.

QAYBTA TOBNAAD

JOOJINTA iYO KORDHINTA
MUDDADA ADEEG BIXINTA

77:- Shago ka tegista ku saleeysan
rabitaanka

l.lyadoo ay

waajibaadyada
heeshiiska ama
xeeriyay, Shagaale kasta
isagoo bil ka hor xafiiska
goraal ku ogeysiinaya waxa
uu si rabitaan ah uga tegi
karaa shagada markuu doono.

sugan
ku

yihiin
cad
sharcigu

76.

1.
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76. Appeal

1. Where the Head of the Office upon
deeply examining and reviewing the
the Reports and recommendations of
the complaint lodged against the
employee and satisfied that the

employee has committed the accused

offence, shall order the concerned
department, team to file
the

committed with disciplinary offence.

charges

against employee suspected

2. Where the Grievanc petition lodged

by the employee’s relates with a
against this
Regulation, the Head of Office shall

decision made
revoke the unlawful decision.

3. The decision made by the Head of
Office shall be the

Administrative decision.

final

4. The manner of filing appeal, the
Appellate procedure of any final
shall be

determined by a Directive to be

Administrative  decision

isssed by the office.
5. Any aggrieved party as a result of the
decision made by the office, may

appeal to the State High Court.

PART TEN

TERMINATION AND EXTENSION
OF SERVICE

77:- Resignation

1. Without prejudice to the obligations

provided in laws and contracts any
employee may, by giving a one
month prior notice, resign at any
time. However, that the office may
release him prior to the end of the
notice period if it can easily replace

him.
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2. Shaqaale kasta 00 aan
isagoon xafiiska ku wargalin
mudada bilsha ah ee lagu
tilmaamay fargada (1) ee
godobkani shagada ka taga,
madaama u ku guuldaraystay
waajibaadkiisi iyadoo hadba
la eegayo waxyeelada
xafiiska ka soo gaadha waxa
uu u goolanyahay oo lala
tigsan cigaab iyo madaniba.

. Hadii Booska shagaaluhu uu
ka tegayo aan su fudud loo
buuxin Karin, iyada 00
heshiis lala samaynayo cida
uu u shago tegayo waxaa
shago ka tegistiisa dib loogu
dhigi kara muddo aan Kka
badnayn saddex bilood oo ka
bilaabanta maalinta uu soo

codsado shaqo ka tegista.
78:- sababo la xidhiidha bukaan 0o

shagada looga tago

. Hadii shagaalaha dawladdu
kusoo noqon kari waayo
shagada waqtiga lagu

sheegay Qodob hoosaadyada
(2) iyo (4) ee Qodobka 422
ee Xx/nidaameedkani waxaa
laga soo qaadi inaanu sii
gudan Karin waajibaadkiisa
waxaana laga eryi shagada.

. lyadoo ay sideeda tahay
arrimaha lagu xeeriyay
Qodob hoosaadka (2) ee
Qodobka 5gaad ee
x/nidaameedkani hadii uu
dhaawaca shagaalaha soo

gaadhay caafimaad ahaan la
xagiijiyo inuu si aan kasoo

kabasho lahayn u laxaad
beelay shagada waa laga
eryi.

. Shagaalaha dhamaystay
mudadii tijaabada Hadii u
diido in loo bedelo hab

waafagqsan Qodob hoosaadka
(3)(t) ee Qodobka 26%*° ee
x/nidaameedkani shagada
ayaa laga eryi.

78.

1.
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2.

Any employee, who has terminated
his service without giving a one-
month prior notice, provided in Sub-
Article (1) of this Article, may be
and criminal

subjected to civil

liability.

Where the service of an employee is
indispensable and he could not be
replaced easily, the Head of The
Office may delay his release for a
period not exceeding three months

including the date of application.

78:-Termination Due to lllness

1.

3.

Where an employee is unable to
resume work within the
specified under Article 42 (2) and
(4) of this Regulation, he shall, be

time

deemed unfit for service and be

discharged.

Without prejudice to the provisions
of Article 58 (2) of this Regulation,
where an

employee who has

sustained employment injury is
medically  determined to be
permanently disabled, his service

shall forthwith be terminated.

If an employee who has completed
his probation does not agree on the
transfer that could be undertaken in
accordance to Article 26 (3) /B/ of
this Regulation, his service shall be

terminated.
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1. Shaqgaalaha

1. Shagaalaha

79:- shago ka caydhiinta_ay kalifto

karti daro

dawladda ee
dhamaystay mudada tijaabada
ah ee isagoo adeegsanaya
aqoontiisa iyo Kkartidiisa oo
dhan la siiyay tabobaro kala
duwan la  xaqiijiyay in
waxqabadkiisu liito ama aad
u hooseeyo Kkarti daro awgeed
ayaa shagada looga eryi.

. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
shagaalaha giimaynta
waxqabadkiisu shaqo aad u
sareeyay (qiimayntii shanti
sano ee isku xigtay, haddii
sadex qiimaynood o0 isku
xiga aanay natiijada
giimaynta waxqgabadkiisu
nogon mid aad u hooseeya
sadex qiimaynood o0 isku
xiga, karti daro awgeed,
shaqgada loogama eryi karo .

. Shago ka eryida shagaalaha

dawladda ee lagu sheegay
godob hoosaadyada (1) iyo
(2) ee Qodobkan waxa loo
fulin hab waafagsan
Qiimaynta waxgabadka
shagaalaha ee lagu xusay
Qodobka 312ad ee

x/nidaameedkani.

80. Shago Ka Teqgista ay Sababto

Arrimo Ka Baxsan Awoodda

dhamaystay
mudada tijaabada Hadii uu ka
magnaado shaqgadiisa sabab
la xidhiidha arrin ka baxsan
Awoodiisa waa inuu xafiiska
ku soo wargaliyo muddo bil
gudaheed ah.

. Xafiiska hab
Qodob hoosaadka
Qodobkan ay
warbixintu sababaha uu
shagaalahu soo gudbiyay
Kadib marka masuulka sare

wafaagsan
(1) ee
soo gaadhay

ee xafiisku ama masuulka
kale ee loo wakiishay uu
xagiijiyo in sababta
shagaalahasi shagada uga

maganyahay ay tahay mid ka
baxsan awoodiisa waa inuu
booska uu shagaalahaasi ku
gornaa kadhigo mid banaan

muddo lix bilood ah oo u
sugo. Haseahaate hadii uu
shagaalahasi muddo lix

bilood ah u shagada kusoo
geli waayo shaqada shagada
ayaa laga eryi.

79. 0FFA=d~ 710 3Pt hevéd-
A0S0+

1. Poo-né- 1Ho-7 £mG e
Caolf (vl Wetsd (e
hé.909° oMk T A 97N
nFent o CaP9e TPIANT
AMS DT +OPto-t
NATAAA ATNDNA: Bk LMA::

2. PHU  ATPR 100 ATPER (1)
£79% NSCP® At 32 Attt

Goud NEHE P hA909°
°HS om Tt ALTY PN
Pav-hé- LHO-7 £mSdd

Cavbf bk Wets  Pe-
hé09° °HY o-myk O-thd 3L
A0t WL hATON, 03T ALY
NN++C hrd ALASNTHIe::

3. MY A7PX 700 ATPR (1) AS
(2) oowlit WEF®T hd-
05N+ P A hre-
ahdALrE QY L7970 A7eA 31
AL CtPaomdr PAVE hE.909°
9°HG 90?7 oot SPGA::

80. ha®9® ML NP1 °7eT hié
OhAaeaSO+

1. Pov-n¢d- 2LH®7 emsed
Paorlf Wk Wit hadye
nAg ary  9°n7et Ne-

MF3® AL ANFTT IORILET
A7 @OC 1LH @O-OT Aaorrdf
Wk A0+ AdNF::

2. Y A7P& 700 AR (1)
aow/lt aord? Wk 7GR
LT Wt hve-
MF3m AL e+aeat et
Nao2df Nk PNAL DAL @LI°
N+ohe  had?® NAL ooy

YA ) witg - LH
iNLaoy /e aofAl
AN oC et heCl
aomned AN reoe

wiAEm naent oC ot
mL L@ nitavA0  hvd-
MOAGNT SFAN:

79:

1.

80.

-Termination Grounds _ of

Inefficiency

on

The service of an employee who has
completed his probation period may
be terminated due to inefficiency
where his performance evaluation
result indicate his inefficiency and
has shown no improvement after
being given appropriate capacity
building training.

Notwithstanding the provisions of
Sub-Article (1) of this Article, an
employee whose evaluation result is
above satisfactory for five successive
years may not be dismissed on
grounds of inefficiency unless his
performance result becomes below
satisfactory for the following four
successive evaluation periods.

The termination of service of an
employee under Sub-Article (1) and
(2) of this Article shall only be
effected for the achievement of the
purpose of performance evaluation
under Article 31 of this Regulation
where it is deemed necessary.

Termination due to Force Majeure

Situations

An employee who has completed
probation and is absent from work
due to force majeure, shall inform the
situation within one month to the

Office.
The Office that has received the
reasons of absence of an

employee in accordance with Sub-
Article (1) of this Article shall,
after verifying the validity of the
reason, keep the post of the
employee vacant for six months.
Provided, however, that the
service of an employee may be

terminated if he is unable to
resume work within the six
months.



Xeer-nidaameed Tirsi 4/2011 Bog 53

LN RPC 4/2011 1% 53

Regulation No. 4/2019 Page 53

3. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
shagaalaha dhamaystay
mudadii tijaabada ee shagada
ka maqgnaada toban cisho oo
ah maalmo shaqo o0 isku
xiga sabab aan la garanayn
awgeed, waxaa loo dhejin
baafin laba jeer oo midkiiba
toban cisho yahay kadib
hadii uu ku iman waayo
shagada ayaa laga eryi.

4. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (3) ee Qodobkan
madaxa  xafiiska ee ay
khusayso ama kusimihiisu
waxay shagqaalaha dawladda
ee ku yimaada lix bilood
gudaheed isaga oo keenaya
cadeyn tilmaamaysa inuu ku
magnaa sabab ka baxsan
Awooddiisa waxaa lagu
meelayn boos kale oo lamid
ah midkii uu ka shageyn
jiray.

5. Shaqaalaha ku jira mudada
tijaabada ee shagada kaga
magnaada sabab ka baxsan
awoodiisa haddii muddo ka
badan bil u ku soo gali

waayo goobtii shaqo,
shagada ayaa laga eryi iyada
00 aan la raacayn

talaabooyin dheeri ah.

81. BurintaShagaaleeysiinta

Qofkasta oo ku shagaaloba
isagoo keensaday cadayn
waxbarasho ama khiibraad
shago oo been abuur ah ama
gaab balmarsan awaamiirta ku
soo baxday hirgalinta xeerkani
iyo nidaamyada kaleba,
masuulka sare ee xafiisku
wuxuu burin shagaalenimadiisa.

82.Shaqgaale dhimis

1. Shaqgaalaha waxaa lagu
samayn karaa dhimis marka:
b.Booskiisii shago la

baabiiyay,

t. marka u jiro shaqaale xad-
dhaf ah ;
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3. Without prejudice to the provision of
Sub-Article (1) of this Article, when
an employee who has completed his
probation is absent from his work for
ten consecutive working days due to
unknown reasons the Office may
terminate the employment after
calling him in two notices in ten

days’ interval.

4. Notwithstanding the provisions of
sub-article (3) of this Article, the
Office may reinstate the employee to
his job if the employee applies for his
job within six months after the
termination of his employment,
produces sufficient evidence to prove
that his reasons of absence was due to
force majeure and there exists a
similar vacant position within the
Office.

5. The service of an employee who has
not completed his probation shall be
terminated without any additional
formality, where he is absent from
work for one month due to force

majeure.

81. Nullification of Appointment

Any appointment obtained on the basis
of false representation regarding
educational  qualification or  work
experience or made by unauthorized
person or in contravention of this
Regulation and directives issued
hereunder or any other law shall be
nullified by the decision of the Head of
the Office or his representative.

82. Retrenchment

1. Any employee shall be retrenched
where:
A. his position is abolished,;
B. redundancy of man power is created;
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Marka ay suurtogal noqon
waydo in dib loo meeleeyo
shagaalaha hab  waafaqgsan
godob  hoosaadka (1) ee
godobka 3023 ee
x/nidaameedkani  marka uu
shagaalahu iska diido inuu
gabto boos ka hooseeya derajo
ahaan midka uu ku goranyahay.

2.

83.

1.

84.
. Shagaalaha dawladda ee hab

Shagaale dhimista loo
sameeyo hab waafagsan
godob hoosaadka (1)(t) ee
godobkan waxaa la samayn
marka la xaqiijiyo in
shaqaalaha waxqabadkiisa
iyo agoontiisuba ay ka
hooseyso mida shaqgaalaha
kale ee ku qoran boosaska ay
isku derajo yihiin.

Sabaabo la Xidhiidha Anshax
xumo oo shagada looga
eryo

Shagaale kasta oo hab wafaagsan
godob hoosaadka (1)(f) ee
godobka 7023¢ ee
x/nidaameedkani la mariyay
ganaax Anshax xumo.

. Go’aanka laga gaadhay xubinka

shagaaluhu haddii gaab racfaan lagu
saxo ama buriyo laga bilaabo
maalintii go’aanka laga gaadhay
mushaaharkii aan la siin ee u
hadsanaa 0o aan lahayn wax dulsaar
ah ayaa la siin.

Hawlgab

wafaagsan qodobka 89%%¢ ee

x/nidaameedkani aan loo
kordhin mudada adeega waxa
uu hawlgab nogon isla
maalinta ugu dambaysa ee
bisha ugu dambaysa ee uu
gaadho da’da Hawlgabka,
shagadana waxa laga joojin
iyadoon loo baahan nidaam
kale oo dheeriya.

. Shagaalaha dhamaystay

mudada tijaabada ka hor inta
una gaadhin wakhtigii
hawlgabka waxaa la siin
goraal ogeysiin ah saddex
bilood kahor maalinta uu
hawlgabka gelayo.
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And where it is not possible to reassign
him in accordance with sub-Aricle/1/ of
Article 30 of this Regulation or where
he is reluctant to accept a position of a

lower grade.

2. Retrenchment of an employee in
accordance with Sub-Article (1) (c)
of this Article shall be made when it
is proved that his performance and
qualification are lower  when
compared with other employees

holding the same position.

83. Termination of Service on

Disciplinary Grounds

1. The service of an employee shall be
terminated where A disciplinary
penalty under Sub-Article (1) /F/ of
Article 70 of this Regulation is
imposed on him;

2. Where the penalty is mitigated or
revoked on appeal the employee shall
be entitled to without interest, the
payment of his wunpaid salary
withheld during the appeal.

84. Retirement

1. The service of an employee, whose
service is not extended beyond
retirement age pursuant to Article 89
of this Regulation, shall be
terminated on the last day of the last
month in which he attained the
retirement age determined by law.

2. The employee who retires in
accordance with sub-article (1) of this
Article shall be notified of his
retirement in writing three months
prior to his retirement.
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85- Shadgo ka tegista ku timaada
Dhimasho

1. Shagaale kasta 00
geeriyooda laga bilaabo
maalinta u geeriyooday ayay
joogsanaysa
shagaalenimadiisu.

2. Shagaalaha dawladda ee
shagada uga baxay isagoo

geeriyooday awgeed,
Mushaharka bisha u
geeriyooday 00

dhamaystiran waxaa la siin
Lamaanihiisa hadii aanay
jirina dhaxleyaashiisa
sharci.

86" Cadeynta Waayo Aragnimada

Shaqgo
Shagaalekasta oo xafiiska ka

shaqgeeyn jiray haddii u sababo
kala duwan awgeed, u shagada
ka teggo waxaa la Cadeynta
waayo aragnimada shago oo
lagu qgeexay nooca shaqo,
Muddada adeega iyo
mushaaharka uu gaadan jiray.

87:- Lacagta Ambabixinta

1. Shagaalaha dhamaystay
mudadii tijaabada ee loo
dhimay hab waafagsan

godobka g42ad ee
x/nidaameedkani ee aan
lahayn wax hawlgab ah waxa
la siin:

b. sanadka koobaad waxaa loo
xisaabin Lacag u dhiganta
Saddex bilood 00
mushaaharkisa ah;

t. sanadkasta oo dheeriya oo u
shageeyayna Saddex
meelood hal meel o0
mushaharka sanadkasta oo
kale oo uu shageeyay,Hase
ahaatee wadarta lacagta la
siinayo kama badan karto
12 bilood mushaharkooda.

2. Shagaalaha dhamaystay
muddada tijaabada ee
shageynayay muddo ka yar
hal sano waxaa la siin lacag
u dhiganta mudada uu
shageynayay.
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85. Termination on the Ground of
Death

1. The service of any employee working
in the office shall be terminated on
the day of his death.

2. The full salary for the month in
which a employee has passed away
shall be paid to his spouse or in the

absence of spouse to his legal heirs.

86. Issuance of Certificates

Where a service of an employee on
service is terminated for any reason or
where he so requests, he shall be
provided with a certificate of service
indicating the type and duration of
service, salary as well as cause of

termination of contract.

87. Severance Payment

1. An  employee who has been
retrenched under Article 84 of this
Regulation and not entitled to pension
allowance on the date of the
termination of the employment

contract, shall be paid:

A. his salary of three months for the

first year of his service; and

B. One-third of his monthly salary for
each additional year of his service
provided, however, that such
payment shall not exceed his salary

of 12 months.

2. An employee who has completed his
probation and served for less than one
year shall be entitled to severance pay

in proportion to his service.



Xeer-nidaameed Tirsi 4/2011 Bog 56

LN #TC 4/2011 1% 56

Regulation No. 4/2019 Page 56

3.

lyadoo ay sidooda
arrimaha lagu xeeriyay
sharciga ku haboon ee
hawlgabka shaqaalekasta 00
geeri awgeed, shagada uga
baxa waxaa hal mar oo
duudub ah la siin sadeex
bilood 00 mushaahar ah
xaaskii ama qoyskii  ku
tiirsana ee u hadda ka hor
xafiiska la socodsiiyay/ka
warhayay.hase ahaate haddii
una hadda ka hor xaaska ama
goyska ku tiirsan una
xafiiska ka diiwaangalin
waxaa lacagta lagu bixin hab

yihiin

wafaaqsan go’aanka ama
cadaynta laga keeno
hay’adda ama kaxkamada
awooda u leh.

. Lacagta lagu siinayo hab
wafaagsan fargada 3% ee

godobkani lagama jarayo wax
cashuur ah iyo qaadhaanka
hawlgabkaba.

88 Kordhinta Muddada Adeega

1

. Shagaalaha dhamaystay
mudadii tijaabada ee gaadhay
da’dii hawlgabka halkii
marba waxaa Muddada adeeg
loo kordhin karaa muddo
Shan sano ah hase ahaate
wadarta mudada la kordhiyay
Kama badnaan karto toban
sano.

. Hab wafaaqgsan Qodob
hoosaadka (1) ee godobkan
shagaalaha dhamaystay
mudadii tijaabada Muddada
adeega waxaa loo kordhin
karaa marka:

b. Agoontiisa, xirfadiisa ama
waayo aragnimadiisu ay
muhiim u tahay shagada
Xafiiska,

T.marka la xaqiijiyo in aanay
suurtogal ahayn in
booskiisa qgaab dalacsiin,
bedelaad ama Shaqaleysiin
loogu meeleeyo shaqgaale
kale oo shagadiisa gabta.
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3. Without prejudice to the provisions of
the relevant pension law, where the
service of an employee is terminated
due to death an amount equivalent to
his three month’s salary shall be paid
to his spouse or dependent who have
been made known to the office in
writing. Where the employee died
without notifying the name of his
spouse or dependents in writing

payment will be made when the

spouse or the dependent(s) produce a

valid title of succession from the

competent court or authority.

4. Any payment to be made pursuant to
Sub-Article (3) of this Article shall be
exempt from taxation and may not be

attached or deducted.

88. Extension of Service

1. The service of an employee may be
extended by the Office beyond his
retirement age; provided however,
that the extension period of service

may not exceed ten years.

2. The service of an employee may be
extended pursuant to sub-article (1)

of this Article where:

A. his qualification, special skill and
ability is found to be essential to

the office;

B. it is not possible to replace him by

another employee through

promotion, transfer or recruitment
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J. Marka dhakhtar soo cadeeyo
inuu shagaaluhu gudan karo
waajidaadyadiisa;

X. Marka xubinka shagaaluhu u
raali ka yahay inuu sii
waato shagada oo loo
kordhiyo mudada adeega;

Kh. marka kordhinta Muddo
adeega xafiisku intu dalbado
loo ogolado.

QAYBTA KOW 1YO
TOBNAAD
QODOBO KALA DUWAN

89:- Sameeynta Burinta
Shaqgaalenimada,
Dalacsiinta, Mushahar
Koroodhka iyo
Faa’iidooyvinka kale

1. lyadoo ay sideeda tahay

cigaabta faldambiyeedka ka
dhalan karto shaqaale kasta

00 shaqaaleysiintiisa,
Dalacsiinta, kordhinta
Mushaharka iyo

faa’iidooyinkaleba la buriyay
lagama codsan karo inuu dib
usoo celiyo mushaharkii uu
hore u gaatay.

2. Masuulka ama xubin kasta oo
kamid ah guddi oo si kas ah
ama taxadardarro culus ku
jirto gaab ka baxsan sharciga

u meelmariya
shagaaleysiinta, Dalacsiinta,
kordhinta Mushaharka iyo

faa’iidooyinka kale waxa lala
tiigsan talaabooyinka anshax

ee ku haboon iyo xeerka
ciqaabta iyo xeerka
madaniga.

3. Hadii Xafiiska u ogaado xog
sheegaysa in la galay falka

lagu sheegay godob
hoosaadka (2) ee qodobkan
waa inay gaadaan

talaabooyinka lagu saxi karo
islamarkaana cadeymaha ay
hayaan u gudbiyaan xafiiska
ay khusayso ee soo oogi Kara
Faldambiyeedka ama
dacwada madaniga ahba.
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C. he is proved fit for service by

medical certificate;

D. he has agreed to the extension of his

service; and

E. The extension is approved by the top
management of the office or, where

appropriate, by the office.

PART ELEVEN
MISCELLANEOUS PROVISIONS
89:-

Effects of Nullification of

Appointment, Pr motion, Salary

Increment and Other Benefits

1. Without prejudice to his criminal

liability, a civil servant whose

appointment,  promotion,  salary
increment or other benefits has been
nullified may not be requested to pay
back the salary and other benefits he
has received up to the date of the

nullification measure.

2. An official or member of a

committee who intentionally or
unlawful

salary

negligently  authorizes

appointment,  promotion,
increment or other benefits shall be
liable under the relevant criminal and

civil law.

3. Where the Agency finds out the
commitment of the fault specified
under Sub-Article 2 of this Article, it
may submit the case with pertinent
evidence to the relevant government
body that has the power to initiate
criminal or civil proceedings against

the persons responsible for the fault.
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90:- Awooda Soo Saarida awaamiir

Guddiga xidhiidhinta arrimaha Goluhu
WUXUU SO0 saari karaa awaamiirta lama
huraanka u ah habsami u hirgalinta
godobada x/nidaameedkani.

91:- Shuruucda aan dhagan-
galka ahayn

Xeer, awaamiir iyo hab
dhagankasta oo shago ka hor
imaanaya godobada x/nidaameedkani
ma laha dhagangal sharci.

92:- Mudada

X/nidaameedka

Dhagangalka

X/nidaameedkani  wuxuu dhagan
galayaa laga bilaabo maalinta lagu soo
daabaco dhool gazeetta.

Jig-Jiga, 2dii bisha yakatiit/2011

CABDI MAXAMED AADAN
AFHAYEENKA GOLAHA
DEEGAANKA
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90. Power to Issue Directives

The coordinating committee of the
Council may issue directives necessary
for the implementation of this
Regulation.

91. Inapplicable Laws

No law, directive or practice shall, in so
far as it is inconsistent with this
Regulation, have effect in respect of
matters provided for in this Regulation.

92. Effective Date

These Regulations shall enter into force
on the date of it’s publication in the State
Dhool Gazeta.

Done at Jig-jiga, this 9™ day of
February, 2019

ABDI MOHAMED ADAN
SPEAKER OF THE SOMALI
STATE COUNCIL



